City of OviLLA City Council Agenda

Ralph G. Hall, Place One Tom Leverentz, Mayor Doug Hunt, Place Four

Larry Stevenson, Place Two Richard Dormier, Mayor Pro-Tem/Place Five

David Griffin, Place Three Jacqueline Lee, City Administrator
105 S. Cockrell Hill Road, Ovilla, TX 75154

Tuesday, May 28, 2013 7:00 P.M. Council Chamber Room

1.

.

.

Pursuant to the provisions of Chapter 551 VTCA Government Code, NOTICE is hereby given of a
Regular Meeting of the City Council of the City of Ovilla, to be held on Tuesday, May 28, 2013 at 7:00
P.M. in the City Hall Council Chamber Room, 105 S. Cockrell Hill Road, Ovilla, Texas, 75154, for
the purpose of considering the following items.

CALL TO ORDER
¢ Invocation
¢ Pledge of Allegiance

COMMENTS, PRESENTATIONS, ANNOUNCEMENTS & REPORTS

Presiding Judge Scott Kurth to administer Statement and Oath of Office to Mayor-elect Richard Dormier
Presiding Judge Scott Kurth to administer Statement and Oath of Office to Council Member Larry
Stevenson (PL 2).

Presiding Judge Scott Kurth to administer Statement and Oath of Office to Doug Hunt (PL 4).

e Citizen Comments

The City Council welcomes comments from Citizens. Those wishing to speak must sign in before the meeting begins. Speakers
may speak on any topic, whether on the agenda or not. The City Council cannot act upon, discuss issues raised, or make any
decisions at this time. Speakers under citizen’s comments must observe a three-minute time limit. Inquiries regarding matters
not listed on the Agenda may be referred to Staff for research and possible future action.

o Department Activity Reports / Discussion

e Police Department Police Chief M. Moon
o Update EOC Plan
e Finance Department City Accountant S. Jungman

o Monthly Financials

CONSENT AGENDA

The following items may be acted upon in one motion. No separate discussion or action is necessary unless requested by a
Council Member, in which event those items will be pulled from the consent agenda for individual consideration.

e Minutes of the May 13, 2013 Regular Council Meeting

REGULAR AGENDA

ITEM 1. DISCUSSION/ACTION = Consider an Ordinance of the City of Ovilla, TX, declaring the end
of office for the current Municipal Judge and providing for the reappointment of said Municipal
Judge. (Mayor Dormier to give judge the Oath & Statement)

ITEM 2. DISCUSSIONIACTION - Consider proposed Resolution 2013-007 to accept nominations
and make appointment to City Council Place 5; to complete the remainder of the term
vacated by the May 2013 General Election of Mayor Dormier. (Mayor Dormier to give Oath
and Statement)
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ITEM 3. DISCUSSION/IACTION - Consider the appointment of Mayor Pro-Tem,

ITEM 4. DISCUSSION/ACTION ~ Consider proposed Resolution 2013-008 authorizing and directing
named city officers to access and manage all city banking accounts, investments and funds
wherever located, designating the Mayor, Mayor ProTem, City Administrator and City
Secretary as authorized signatures on all city banking and investment accounts of the City of
Ovilla.

ITEM 5. DISCUSSION/ACTION = Consider proposed staff change request to revise one part-time
position to a full-time position in Administration.

ITEM 6 DISCUSSION/ACTION = Consider proposed Ordinance 2013-016 of the City of Ovilla, TX,
amending the Fiscal Year 2012-2013 Annual Budget and Program of Services in accordance
with the Mid-Year Budget Review and Amendment as part of the formal budget process.

ITEM 7. DISCUSSION/ACTION - Consider proposed RFP for solid waste collection and disposal
recycling materials collections and processing services for the City of Ovilla to include 6
alternate bid items. Council may direct staff to proceed with the proposal process.

ITEM 8. DISCUSSION/ACTION - Consider nominations and appointments/reappointments to the
Board of Adjustment.

ITEM 9. DISCUSSION/ACTION - Consider nominations and appointments/reappointments to the
Economic Development Corporation.

ITEM I10. DISCUSSION/ACTION - Consider nominations and appointments/reappointments to the
Planning and Zoning Commission.

ITEM II. DISCUSSION/ACTION ~ Consider review of a preliminary RFP for the creation of a “parks
and open space master plan” for future developments.

ITEM 12. DISCUSSION/ACTION ~ Consider various maintenance options and quotes for the
preservation and repairs of Cockrell Hill Road.

ITEM 13. DISCUSSION/ACTION -~ Deliberate the appointment employment, and/or duties of the
interim City Administrator and/or permanent City Administrator.

ITEM 14. DISCUSSIONIACTION - Discuss and review options for land purchase at 0 W. Main and 701
W. Main Street.

V. EXECUTIVE SESSION

Closed Meeting called pursuant to Texas Government Code § 551.074 - Personnel Matters.
ITEM 13. DISCUSSIONIACTION = Deliberate the appointment employment, and/or duties of the
interim City Administrator and/or permanent City Administrator.

Closed Meeting called pursuant to Texas Government Code § 551.072 — Real Property.
ITEM 14. DISCUSSION/ACTION - Discuss and review options for land purchase at 0 W. Main and 701
W. Main Street.

0CC2013.05.28 2




City of OviLLA City Council Agenda

Ralph G. Hall, Place One Tom Leverentz, Mayor Doug Hunt, Place Four
Larry Stevenson, Place Two Richard Dormier, Mayor Pro-Tem/Place Five
David Griffin, Place Three Jacqueline Lee, City Administrator

COUNCIL WILL RECONVENE INTO OPEN SESSION, AND TAKE ACTION
NECESSARY PURSUANT TO EXECUTIVE SESSION, IF NEEDED.

V. ADJOURNMENT

THIS IS TO CERTIFY THAT A COPY OF THE NOTICE OF the May 28, 2013, Regular City Council
Agenda was posted on the City Hall bulletin board, a place convenient and readily accessible to the
general public at all times, and to the City’s website, www.cityofovilla.org, on the 24th day of May 2013
prior to 6:00 p.m., in compliance with Chapter 551, Texas Government Code.

/ o AL
Bt (o Je2i( s L (

Pamela Woodall, City Secretary

DATE OF POSTING: 92412 TIME: (000 (amipm

DATE TAKEN DOWN: TIME: am/pm

IF YOU OR YOUR REPRESENTATIVE HAVE A DISABILITY THAT REQUIRES SPECIAL ARRANGEMENTS AND YOU PLAN
TO ATTEND THIS PUBLIC MEETING, PLEASE CALL THE CITY SECRETARY AT 972-617-7262 WITHIN 24 HOURS OF THE
MEETING. REASONABLE ACCOMMODATIONS WILL BE MADE TO MEET YOUR NEEDS AT THE MEETING. PLEASE
SILENCE ALL PAGERS, CELL PHONES & OTHER ELECTRONIC EQUIPMENT WHILE THE CITY COUNCIL MEETING IS IN
SESSION.
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Emergency Operations Plan Update

v Overcame our first and most important obstacle: Communications with all
departments when the EOC is activated. l.e. police, fire, and public works.

o Used old radios from PD and Fire, placed into EOC. They will be
distributed as necessary when emergency arises with a checkout list. As
of this report we have 13 radios to use in the EOC and three extra radios
at the PD. Once the FD’s radio system goes digital we have more
portable radios.

v Looked at several established emergency operations plans. Using the one for
Ellis County as a template.

o They have been retyped and replaced “City of Ovilla” where “Ellis County”
was. AC Brancato and | are going over the plan and adjusting it to fit
something that Ovilla can operate off of. Many changes are being made.

o This plan will include ALL departments of the City: i.e. Public Works, City
Administrator, City Secretary, Finance, Mayor and Council, as well as
Police and Fire.

= Each department will be job specific.

= Each department head, city council, mayor, and department will
undergo training in different positions and drilis.

= The city’s early warning siren will be moved to the dispatch center
in Midlothian and set off by the communications personnel when
there is a tornado warning in the area. This will be activated the
same time the siren in Midlothian and Red Oaks will be activated.

e This will be a cost of $2,700.00 for the reprogramming of the
dispatch console.

o As of this report the EOC will be activated when we are under a Severe
Thunder Storm warning with property damage, a Tornado Warning in the
area, or at the discretion of the Emergency Operations Manager.

o |and AC Brancato are confident that if the EOC was activated right now
we could manage it efficiently. Maybe not without flaws but efficiently.
The operations of the EOC will be a work in progress with deficiencies
pointed out and remedied after every activation. “Debriefing”.
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CITY OF OVILLA MINUTES

Monday, May 13, 2013
Regular City Council Meeting
105 S. Cockrell Hill Road, Ovilla, TX 75154

Mayor Leverentz called the Regular Council Meeting of the Ovilla City Council to order at 7:00 P.M. The
following City Council Members were present:

Ralph Hall Council Member Place |
Larry Stevenson Council Member Place 2
David Griffin Council Member Place 3
Doug Hunt Council Member Place 4
Richard Dormier Council Member Place 5/Mayor Pro-Tem

Mayor Leverentz noted present members, thus constituting a quorum. Various department-heads and staff
were also present.

PL3 Griffin gave the Invocation
APL4 Hunt led the recitation of the Pledge of Allegiance

COMMENTS, PRESENTATIONS, REPORTS ANDIOR APPOINTMENTS

Mayor Leverentz gave thanks to Presiding Election Judge Charlie Morton for his handling of Ovilla’s May 11,
2013 General Election. Additionally, Mayor Leverentz shared his sincere appreciation to the Council and
residents for supporting him as an Ovilla governing body representative the past 5-years.

¢ Citizens Comments | Citizens Forum:

Presiding Judge Charlie Morton reported on an extremely low voter turnout and gave the
unofficial results of the Saturday, May 11 General Election:

Mayor Elect Richard Dormier

Place 2 Council Member (Incumbent) Larry Stevenson

Place 4 Council Member (Incumbent) Doug Hunt

2. Ms Jimmie Wade — referenced face book comments by PL4 Hunt that were offensive to her.
3. Mr. Lance Rust asked to hold his comments (if any) for ltem #4.

¢ Department Activity Reports | Discussion

Police Department Police Chief M. Moon
o Briefed Council on the Police Department monthly report

o Police Officer Memorial Day is May |5

o Working on a new EOC plan with Assistant Fire Chief P. Brancato

Fire Department Assistant Fire Chief P. Brancato
o Briefed Council on the Fire Department monthly report
Public Works Director B. Piland

o Briefed Council on the Public Works Department monthly Report

o Planning & Zoning had approved the preliminary plat of Bryson Manor Development

o Cockrell Hill Road construction was still in the planning stages

o Annual Ovilla Clean-Up Day was successful

Finance Department City Accountant S. jungman

o Briefed Council on the monthly Municipal Court report to include a report of 329 active
warrants totaling $86,883

o The City Secretary reported on Omni an FTA (Failure to Appear) Program set up through the
Department of Public Safety to assist cities and counties in the collection of fines by restricting




OCC Minutes May 13 | 2013

the renewal of a violator’s TX Driver license. Council asked staff to return with this Omni
Base/FTA Program as an agenda item for discussion/action.
e Administration Interim City Administrator J. Lee
o Ms Lee gave her Bi-weekly activity report
o Attended a TX Department of Transportation Public Hearing regarding Loop 9
o Staff is preparing an Appreciation Reception for Mayor Leverentz
e Code Enforcement Code Enforcement Officer M. Dooly
o Mr. Dooly gave Council updates on the following, advising that all issues were in the
review stage with the Planning and Zoning Commission:
e Residential off-street parking
e Fences/maintenance of fences
e Hay baling
e High grass and weeds
o National Day of Prayer was held on May 9 at Heritage Park
o O’Dell Ball Field Dedication will be scheduled soon

CONSENT ITEMS
e Minutes of the April 08, 2013 Regular Council Meeting
e Minutes of the April 22, 2013 Regular Council Meeting
e Financial Transactions
e Ordinances 2013-008 through 2013-014 approved during the April 08, 2013 Council meeting

regarding zoning changes on Bear Creek Road.

PL4 Hunt made the motion that Council approves the consent item as presented, seconded by PLI Hall.
Mayor Leverentz asked for a record vote by announcement of AYE or NAY. Present Council announced AYE in favor.
No oppositions, no abstentions.

VOTE: The motion carried unanimously: 5-0.

Mayor Leverentz announced that Council would convene into EXECUTIVE SESSION at 7:38 p.m. for
the following matters:

Closed Meeting called pursuant to Texas Government Code § 551.074 - Personnel Matters.
ITEM 6. DISCUSSIONIACTION - Deliberate the appointment employment, and/or duties of the
interim City Administrator and/or permanent City Administrator/City Secretary.

Closed Meeting called pursuant to Texas Government Code § 551.072 — Real Property.
ITEM7. DISCUSSIONIACTION - Discuss and review options for land purchase at 713 W. Main
(address correction noted 0 W. Main and 701 W. Main)

COUNCIL RECONVENED INTO OPEN SESSION AT 9:13 p.m.
Mayor Leverentz announced that no action was taken in Executive Session and recommenced with the
regular agenda.

REGULAR AGENDA

ITEM I. DISCUSSIONIACTION - Consider Meritorious Exception to First Graphic Services to allow
an 8 x 8 entrance sign (no electrical) to the Ovilla Parc Subdivision at Claremont & Shiloh
Road.

Tom Leverentz, Mayor 2 Doug Hunt, Place Four

Ralph Hall, Place One David Griffin, Place Three

Larry Stevenson, Place Two Richard Dormier, Place Five/Mayor ProTem
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Chapter 3, Section 3.06.012 of the Ovilla Code of Ordinances allows for the granting of exceptions for signage
base on Council decision and with the ability to pose conditions with the exception. Council deliberated the
proposed sign and proposed location.

Mayor ProTem Dormier made the motion that Council approves a meritorious exception to First Graphic
Services to allow an 8 x 8 entrance sign to the Ovilla Parc Subdivision at Claremont & Shiloh for a period of
two years; seconded by PLI Hall. Mayor Leverentz conducted a record vote by announcement of AYE or NAY.
Present Council announced AYE in favor. No oppositions, no abstentions.

VOTE: The motion carried unanimously: 5-0.

ITEM 2. DISCUSSIONIACTION = Consider proposed Ordinance 2013-007, Amending the Code of
Ordinances, Chapter 3, Building Regulations, Article 3.04.001 Flood Damage Prevention
Regulations.

FEMA completed the floodway maps and required all cities to adopt the new maps along with their language of
the new rules that pertain the 100-year floodplain, flood insurance requirements and future developments.
Officials at the federal level approved the proposed ordinance. Because this ordinance repealed Ovilla’s
current ordinance in its entirety and FEMA’s ordinance was not effective until June 3, 2013, it was necessary to
enact the date of this ordinance on June 3. (Council reminded staff to include the FEMA map with the
presented ordinance in the official city files.)

PL3 Griffin made the motion that Council approves the proposed Ordinance 2013-007 as presented to be
effective on June 3, 2013, seconded by PLI Hall. Mayor Leverentz conducted a record vote by announcement of AYE
or NAY. Present Council announced AYE in favor. No oppositions, no abstentions.

VOTE: The motion carried unanimously: 5-0.

ITEM 3. DISCUSSIONIACTION = Consider proposed Ordinance 2013-015 adopting RATE
SCHEDULE “RRM — RATE REVIEW MECHANISM” for ATMOS energy corporation, Mid-Tex
Division to be in force in the city for a period of time as specified in the rate schedule
Amending the Code of Ordinances.

It was the recommendation of the ACSC Executive Committee and the ACSC legal counsel that the member
cities adopt the new rate review mechanism (RRM) tariff for Atmos.

Mayor Pro-Tem Dormier made the motion that Council approves the proposed Ordinance 2013-015 adopting
the rate schedule “RRM” for Atmos Energy Corporation Mid-Tex Division as presented; seconded by PL2
Stevenson. Mayor Leverentz conducted a record vote by announcement of AYE or NAY. Present Council announced
AYE in favor. No oppositions, no abstentions.

VOTE: The motion carried unanimously: 5-0.

ITEM 4. DISCUSSIONIACTION - Case PZ13-010 - Review and consider approval of a preliminary
plat application for Bryson Manor Subdivision.

The Planning and Zoning Commission voted approval of the preliminary plat application. PLI Hall questioned
if a moratorium should be placed for future development until parkland/open (green) space is addressed and
revised in the Comprehensive Land Use Plan and eventually adopted. He asked that “parkland/open space
master plan” be placed on the agenda for discussion on the May 28 Council meeting. (Mr. Lance Rust,
representative for Bryson Manor Subdivision did not ask to speak.)

Tom Leverentz, Mayor 3 Doug Hunt, Place Four
Ralph Hall, Place One David Griffin, Place Three

Larry Stevenson, Place Two Richard Dormier, Place Five/Mayor ProTem
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PL4 Hunt made the motion that Council approves the Bryson Manor preliminary plat as presented, seconded
by PL3 Griffin. Mayor Leverentz conducted a record vote by announcement of AYE or NAY. Present Council announced
AYE in favor. No oppositions, no abstentions.

VOTE: The motion carried unanimously: 5-0.

ITEM 5. DISCUSSIONIACTION - Consider proposed Ordinance 2013-016 of the City of Ovilla, TX,
amending the Fiscal Year 2012-2013 Annual Budget and Program of Services in accordance
with the Mid-Year Budget Review and Amendment as part of the formal budget process.

PLI Hall commented that due to the delay in delivery of packets, Council had not received enough time to
review, therefore, asked that this agenda come back at the next meeting for review and action. The remaining
governing body concurred.

NO ACTION.

ITEM 6. DISCUSSIONIACTION - Deliberate the appointment employment, and/or duties of the
interim City Administrator and/or permanent City Administrator/City Secretary.

PL4 Hunt made the motion that Council approves a 6.25% salary increase to the city secretary; seconded by
PL3 Griffin. Mayor Leverentz conducted a record vote by announcement of AYE or NAY. Present Council announced
AYE in favor. No oppositions, no abstentions.

VOTE: The motion carried unanimously: 5-0.

ITEM7. DISCUSSIONIACTION = Discuss and review options for land purchase at 713 W. Main
Street. (Corrected address 0 W. Main and 701 W. Main)

Mayor Pro-Tem Dormier made the motion that Council directs the Interim City Administrator to continue
city negotiations & proceedings to purchase the land at 0 W. Main and 701 W. Main Street, 2 lots #187633 &
20983; seconded by PL4 Hunt. Mayor Leverentz conducted a record vote by announcement of AYE or NAY. Present
Council announced AYE in favor. No oppositions, no abstentions.

VOTE: The motion carried unanimously: 5-0.

ADJOURNMENT
PL2 Stevenson made a motion to adjourn the meeting; seconded by PL4 Hunt.
There being no further business, Mayor Leverentz adjourned the meeting at 9:35 p.m.

Tom Leverentz, Mayor
ATTEST:

Approved May 28, 2013

Pamela Woodall, City Secretary

Certified Executive Agenda sealed and filed separately.

Tom Leverentz, Mayor 4 Doug Hunt, Place Four
Ralph Hall, Place One David Griffin, Place Three

Larry Stevenson, Place Two Richard Dormier, Place Five/Mayor ProTem



Ovilla City Council
AGENDA ITEM REPORT

[tem (S) : 1 (city Secretary use only)

Meeting Date: May 28, 2013 Department: Administration
[IDiscussion [X]Action Budgeted Expense: [XIYES [INO [IN/A
Submitted By: Staff Amount: $400 monthly

Attachments:

I. Proposed Ordinance 2013-017

Agenda ltem / Topic:

ITEM I. DISCUSSIONIACTION = Consider an Ordinance of the City of Ovilla, TX, declaring
the end of office for the current Municipal Judge and providing for the reappointment of
said Municipal Judge. (Mayor to give Judge Oath & Statement)

Discussion / Justification:

May 2007, Ordinance 2007-010 (Codified 12/13/2010, Ovilla Code of Ordinances, Chapter 7)
established the office of the Ovilla Municipal Court of Record and Judge. Said Judge must be a licensed
attorney in good standing with the state with two or more years of experience in the practice of law in
the state.

Section 7.01.004 of the Code designates that the office of the Judge shall be for two years, at the
expiration of the Mayor’s term. Scott Kurth has been the City’s Municipal Judge since May 2007 and
holds the required credentials defined in the Ovilla Code of Ordinances, Chapter 7 for Municipal Judge.

Recommendation / Staff Comments:

N/A

Sample Motion(s):

“l MAKE A MOTION THAT cOUNcIL APPROVES / DENIES THE PROPOSED
ORDINANCE 2013-017 DECLARING THE END OF OFFICE FOR THE CURRENT
MUNICIPAL JUDGE SCOTT KURTH, AND FOR THE REAPPOINTMENT OF JUDGE KURTH
FOR ANOTHER 2-YEAR TERM EFFECTIVE THIS DATE AS PRESENTED.”




ORDINANCE 2013-017

AN ORDINANCE OF THE CITY OF OVILLA, TEXAS, DECLARING THE END
OF THE TERM OF OFFICE FOR THE CURRENT MUNICIPAL JUDGE;
PROVIDING FOR THE REAPPOINTMENT OF SAID MUNICIPAL JUDGE;
PROVIDING FOR A TERM OF OFFICE FOR SAID MUNICIPAL JUDGE;
SETTING A MONTHLY WAGE FOR THE MUNICIPAL JUDGE; AND
PROVIDING AN EFFECTIVE DATE

WHEREAS, on the 15th of May, 2007, the City Council of the City of Ovilla enacted
Ordinance No. 2007-010 (codified in Chapter 7, Section 7.01.004 of the Ovilla Code of
Ordinances12/13/2010) which provided for the establishment of a Municipal Court of Record and
the appointment of a Municipal Judge that must be a licensed attorney in good standing with the
state; and

WHEREAS, said Ordinance provided that the City of Ovilla (the “City”) could authorize the
appointment of a Municipal Judge to preside over the Municipal Court of Record of the City be
separate Ordinance; and

WHEREAS, on the 15th of May, 2007, the City Council of the City of Ovilla enacted
Ordinance No. 2007-010 (codified in Chapter 7, Section 7.01.004 of the Ovilla Code of
Ordinances12/13/2010) which provided for the appointment of Municipal Judge Scott Kurth; and

WHEREAS, said Ordinance provided that the term of office of the Municipal Judge is tied to
the Office of the Mayor, with such term to expire at the expiration of the Mayor of the City of
Ovilla, Texas;

WHEREAS, in May 2013, the current term of office for the Mayor of Ovilla is set to end,
therefore the Municipal Judge’s term of office expires as well:

WHEREAS, the City Council finds and determines that it is in the best interest of the City to
reappoint Municipal Judge Scott Kurth, a licensed attorney in good standing with the state, to
preside over the City’s Municipal Court:

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF OVILLA,
TEXAS, THAT:

SECTION 1
The City Council declares that per Chapter 7, Section 7.01.004 of the Ovilla Code of Ordinances,
Municipal Judge Scott Kurth’s term of office is set to expire with the expiration of the Mayor’s term
of office in May 2013, and therefore further declares that Judge Kurth’'s term concludes with the
swearing in of the Mayor for a new term of office beginning in May 2013.

SECTION 2

The City Council of the City of Ovilla, Texas hereby reappoints Scott Kurth as the Municipal
Judge of the Municipal Court of Record of the City of Ovilla, Texas. Said Municipal Judge shall

ORD.2011.012.Mun.Judge05.2011 Page 1



have the jurisdiction to hear all matters as set forth in Chapter 7, of the Ovilla Code of
Ordinances, of the City as well as exercise any and all powers as set forth therein.

SECTION 3

Pursuant to and consistent with Chapter 7, Section 7.01.004 of the Ovilla Code of Ordinances of
the City, the term of office of Scott Kurth, Municipal Judge, shall be two years in length. Such
term of office is to commence upon the swearing in of the Mayor of the City of Ovilla, Texas in
May 2013, and shall expire at the expiration of the term of office of the Mayor.

SECTION 4

The Municipal Judge shall be paid a total sum of $400.00 per month for the performance of all
duties as set forth in Chapter 7 of the Ovilla Code of Ordinances.

SECTION 5§

It is hereby found and determined that the meeting at which this Ordinance is passed was open to
the public as required and that public notice of the time, place, and purpose of said meeting was
given as required by the Open Meetings Act, Chapter 551 Loc. Government Code.

SECTION 6

This Ordinance shall be in full force and effect from and after the date of its final passage and
adoption in accordance with the provisions of State law.

PASSED, ADOPTED, and APPROVED by the City Council of the City of Ovilla, Texas, on
this the 28" day of May, 2013.

Richard Dormier
Mayor
ATTEST:

Pam Woodall
City Secretary

m
—_— T REEEEEREmmaamaaRaaamamamaamamaaaaaa—a—a———_—_—
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Ovilla City Council
AGENDA ITEM REPORT

[tem (S) 1 2 (City Secretary use only)

Meeting Date: May 28, 2013 Department: Administration
[[IDiscussion [X]Action Budgeted Expense: [ [YES [INO XIN/A
Submitted By: Staff Amount: N/A

Attachments:

I. Proposed Resolution
2. Copy of Local Government Code 22.010
3. Copy of TX Constitution, Article | |

Agenda ltem / Topic:

ITEM 2. DISCUSSIONIACTION - Consider proposed Resolution 2013-007 to accept
nominations and make appointment to City Council Place 5; to complete the remainder
of the term vacated by the May 2013 General Election of Mayor Dormier.

Discussion / Justification:

One year remains on the term of Council Place 5 vacated by Mayor Elect Dormier.

If a term has less than two years and it is a single vacancy, it may be filled either by appointment until the
next general election or by special election, at the option of the council.

Under Type A General Law Municipalities, the Local Government Code Section 22.010 states that for
any reason a single vacancy exists on the governing body of the municipality, a majority of the remaining
members, excluding the mayor, may fill the vacancy by appointment unless an election to fill the vacancy
is required (TX Constitution, Article | 1). The mayor may vote on the appointment only in the event of
a tie. ’

Recommendation / Staff Comments:

N/A

Sample Motion(s):

“I MAKE A MOTION THAT COUNCIL APPOINTS TO

SERVE AS CITY COUNCIL MEMBER PLACE FIVE FILLING THE ONE-YEAR VACANCY

UNTIL THE NEXT GENERAL ELECTION.”

1|Page




CITY OF OVILLA
RESOLUTION 2013-007

A RESOLUTION BY THE CITY COUNCIL OF THE CITY OF OVILLA, TEXAS PURSUANT
TO SECTION 22.010 OF THE LOCAL GOVERNMENT CODE; PROVIDING THAT IF A
SINGLE VACANCY EXISTS ON THE GOVERNING BODY OF THE MUNICIPALITY, A
MAJORITY OF THE REMAINING MEMBERS MAY FILL THE VACANCY BY
APPOINTMENT.

Whereas, Richard Dormier was elected to Place 5 in the May 2012 general election and;

Whereas, Richard Dormier was an unopposed candidate for Mayor in the May 20413
general election and;

Whereas, Richard Dormier is now Mayor of Ovilla, vacating Place 5, an unexpired term
until May 2014 and;

Whereas, pursuant to Section 22.01.0 of the Local Government Code, the governing body
may fill a single vacancy of by appointment of the majority of the remaining members until
the May 2014 general election.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF OVILLA,
TEXAS:

THAT, the City Council of the City of Ovilla, Texas, hereby appoints to
fill the vacancy of City Council Member, Place 5 until the next municipal election.

PASSED AND APPROVED this 28t day of May 2013.

Richard Dormier, Mayor
ATTEST:

Pamela Woodall, City Secretary

e
RES.2013.007.Council Vacancy Page 1



FILLING VACANCY ON GOVERNING BODY OR IN OTHER MUNICIPAL
OFFICE. (a) If for any reason a single vacancy exists on the
governing body of the municipality, a majority of the remaining
members, excluding the mayor, may fill the vacancy by
appointment unless an election to fill the wvacancy is required
by Article XI, Section 11, of the Texas Constitution. The mayor
may vote on the appointment only if there is a tie.

(a=1) A person serving as a member of the governing body
is not, because of that service, ineligible to be appointed to
fill a vacancy in the office of mayor of the municipality, but
the person may not vote on the person's own appointment.

(b) The person appointed to fill the vacancy serves until
the next regular municipal election.

(c) In lieu of appointing a person to fill a wvacancy on
the governing body, a special election may be ordered to elect a
person to fill the wvacancy.

(d) If two or more vacancies on the governing body exist
at the same time, a special election shall be ordered to fill
the vacancies.

(e) If a vacancy exists in any other municipal office, the
mayor or acting mayor shall appoint a person to fill the

vacancy, subject to confirmation by the governing body.



THE TEXAS CONSTITUTION

ARTICLE 11. MUNICIPAL CORPORATIONS

Sec. 11. TERM OF OFFICE EXCEEDING TWO YEARS IN HOME RULE
AND GENERAL LAW CITIES; VACANCIES. (a) A Home Rule City may
provide by charter or charter amendment, and a city, town or
village operating under the general laws may provide by majority
vote of the qualified voters voting at an election called for
that purpose, for a longer term of office than two (2) years for
its officers, either elective or appointive, or both, but not to
exceed four (4) years; provided, however, that tenure under
Civil Service shall not be affected hereby; provided, however,
that such officers, elective or appointive, are subject to
Section 65(b), Article XVI, of this Constitution, providing for
automatic resignation in certain circumstances, in the same
manner as a county or district officer to which that section
applies.

(b) A municipality so providing a term exceeding two (2)
years but not exceeding four (4) years for any of its non-civil
service officers must elect all of the members of its governing
body by majority vote of the qualified voters in such
municipality, and any vacancy or vacancies occurring on such
governing body shall not be filled by appointment but must be
filled by majority vote of the qualified voters at a special
election called for such purpose within one hundred and twenty

(120) days after such vacancy or vacancies occur.



0vi|la City Council
AGENDA ITEM REPORT

Item(S) : 3 (City Secretary use only)

Meeting Date: May 28, 2013 Department: Administration
[[IDiscussion [X]Action Budgeted Expense: [ [YES [ INO [XIN/A
Submitted By: Staff Amount: N/A

Attachments:

I. Copy of LGC 22.037

Agenda ltem / Topic:

ITEM 3. DISCUSSIONIACTION - Consider the appointment of Mayor Pro-Tem.

Discussion / Justification:

Section 22.037 of the Local Government Code states that the Mayor Pro-Tem is a council member that
performs the mayor’s duties during the mayor’s incapacity or absence. The Mayor-Pro-Tem is selected
by majority vote of the council from among its own membership. The Mayor-Pro-Tem’s term renews
annually following the municipal election and retains the right to vote on all matters before the Council
while performing the duties of the mayor.

Recommendation / Staff Comments:

N/A

Sample Motion(s):

“I MAKE A MOTION THAT COUNCIL APPOINTS AS THE MAYOR
PRO-TEM FOR THE CITY OF OVILLA FOLLOWING THE CANVASS OF THE MAY 2013
ELECTION FOR THE PERIOD OF May 2013 - MAY 2014.”




§ 22.037. MAYOR AS PRESIDING OFFICER; PRESIDENT PRO
TEMPORE. (a) The mayor shall preside at all meetings of the
governing body of the municipality and, except in elections, may
vote only if there is a tie.

(b) At each new governing body's first meeting or as soon as
practicable, the governing body shall elect one alderman to serve
as president pro tempore for a term of one year,

(c) If the mayor fails, is unable, or refuses to act, the
president pro tempore shall perform the mayor's duties and is
entitled to receive the fees and compensation prescribed for the

mayor.

(d) If the mayor and the president pro tempore are absent,

any alderman may be appointed to preside at the meeting.



Ovilla City Council
AGENDA ITEM REPORT

Item(S) * 4 (City Secretary use only)

Meeting Date: May 28, 2013 Department: Administration
[ Discussion [X]Action Budgeted Expense: [ J[YES [ INO [XIN/A
Submitted By: Staff Amount: N/A

Attachments:

I. Proposed Resolution

Agenda ltem / Topic:

ITEM 4. DISCUSSIONIACTION - Consider proposed Resolution 2013-008 authorizing and
directing named city officers to access and manage all city banking accounts, investments
and funds wherever located, designating the Mayor, Mayor ProTem, City Administrator
and City Secretary as authorized signatures on all city banking and investment accounts
of the City of Ovilla.

Discussion / Justification:

Following the May 2013 Election, it is necessary to update authorized signatures on the bank and
investment accounts.

Recommendation / Staff Comments:

N/A

Sample Motion(s):

“l MAKE A MOTION THAT coUNcCIL APPROVES/DENIES RESOLUTION 2013-007
AUTHORIZING AND DIRECTING SPECIFIED CITY OFFICERS TO ACCESS, MANAGE,
PROCESS AND SIGN CHECKS ON ALL BANK AND INVESTMENT ACCOUNTS AS
PRESENTED.”




RESOLUTION 2013-008

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OVILLA AUTHORIZING AND
DIRECTING NAMED CITY OFFICERS TO ACCESS AND MANAGE ALL CITY BANKING
ACCOUNTS, INVESTMENTS AND FUNDS WHEREVER LOCATED; DESIGNATING THE
MAYOR, MAYOR PRO TEM, CITY ADMINISTRATOR, AND CITY SECRETARY AS
AUTHORIZED SIGNATURES ON ALL CITY BANKING AND INVESTMENT ACCOUNTS AND
PROVIDING AN EFFECTIVE DATE.

WHEREAS, the City Council desires to define the responsibility for the management of the City’s
bank accounts; and

WHEREAS, it is necessary that the City designate those persons authorized to sign and countersign
checks, drafts and electronic fund transfers necessary to transfer funds out of City accounts and to
make payments on behalf of the City; and

WHEREAS, the City Council desires to insure that funds are available to pay bills in the event of
short term disruptions in the cash flow of the City’s proprietary and general funds;

WHEREAS, the City of Ovilla must maintain current signature cards and requires two signatures to
draw on each bank and investment account.

NOW THEREFORE BE IT RESOLOVED BY THE CITY COUNCIL OF THE CITY OF OVILLA AS
FOLLOWS:

THAT, the City Administrator and City Accountant are authorized to access all accounts,
investments and funds wherever located for the purpose of managing said funds. However, the City
Administrator shall not be authorized to process checks and the City Accountant is not authorized to
sign checks.

THAT, these listed city officers are authorized signatures on all bank and investment accounts:
1. Mayor
2. Mayor Pro-Tem
3. City Administrator
4. City Secretary

THAT, in addition, the Mayor, Mayor-ProTem, City Administrator, City Secretary and City

Accountant are hereby authorized to access all city bank and investment records for the purpose of
record keeping, reviewing and auditing of the city accounts.

This resolution shall be in force and effect immediately following final adoption.

PASSED AND APPROVED, this day of , 2013.

CITY OF OVILLA, TEXAS

Richard Dormier, Mayor
ATTEST:

Pamela Woodall, City Secretary

RES.2013.008.BankSignatures Page 1



0vi|la City Council
AGENDA ITEM REPORT

[tem (S) : 5 (City Secretary use only)

Meeting Date: May 28, 2013 Department: Administration
[ IDiscussion [X]Action Budgeted Expense: [ [YES XINO [N/A
Submitted By: Staff Amount: $6,037

Attachments:

Staff change request form

New proposed job description for Assistant
Assistant’s weekly checklist of duties

Cost spreadsheet

Agenda ltem / Topic:

ITEM 5. DISCUSSIONIACTION = Consider proposed staff change request to revise one part-
time position to a full-time position in Administration.

Discussion / Justification:

One part-time position currently works in the administration office, primarily to assist the city secretary
with board duties. (Planning & Zoning, Board of Adjustment, Economic Development Corp., etc.) This
position has proven to be essential with the increased work volume. Approving the reclassification of
this position from part time to full time would also provide the urgent needed assistance to the Code
Enforcement Department. Additionally, this would also allow the City Secretary to afford more time to
perform Council responsibilities, the website and other job related duties.

Recommendation / Staff Comments:

N/A

Sample Motion(s):

“I MAKE A MOTION THAT COUNCIL APPROVES/DENIES THE PROPOSED
STAFFING STATUS CHANGE IN ADMINISTRATION (ONE POSITION FROM PART-TIME
TO FULL-TIME) WITH THE APPROVAL OF AN ASSISTANT TO THE CITY SECRETARY TO
BE EFFECTIVE JUNE 2.”




f N
(£ N
(ii\;cuy .'S? ovilla )§/

STAFF CHANGE REQUEST FORM
Fiscal Year: 2012-2013

Title of Position: Assistant to City Secretary Department: Administration

DESCRIPTION OF POSITION: Complex administrative and secretarial duties with direct clerical
support to the office of the City Secretary.

jUSTIFICATION FOR POSITION: Assist the City Secretary in all secretarlal job functlons HR

city secretary) of the Board of Adjustment appeals, meetings, minutes and all duties associated; the
Planning and Zoning Commission meetings, minutes and all duties associated. Assist Neighborhood
Services Department with clerical duties for Code Enforcement and Animal Control, such as: schedule
meetings for appeals, violation notices, record keeping, filing, reports, service complaints by phone and
in_office, maintain call sheet, daily follow-up for building inspections and animal control registrations.
Currently the CE Officer spends approximately 10-15 hours weekly (based on season) in the office.
This would allow the CE Officer those additional hours to work in the field. May provide secretarial
support to the Public Works Director when needed. (May work front lobby on emergency basis only.)

(City Secretary and Code Enforcement/Animal Control Officer both currently work an average of 20-
25 hours overtime each pay-period)

CURRENT CLASSIFICATION: U Full time Izl Part time [ Temporary* [ Seasonal*

PROPOSED ANNUAL SALARY: $ 12.50 Hourly
PROPOSED CLASSIFICATION: FuII time O Parttime [ Temporary* U Seasonal®

Proposed Effective Date: June 2, 2013

Is this a promotional position? (Only current City employees may apply) Yes W No

Requirements & Knowledge for this position: Advanced secretarial knowledge and skills; ability to
learn job related municipal codes; flexibility to work evening meetings when required; interaction with

the public.
Administration / Budget use only
POSITION APPROVED: YES NO DATE APPROVED:
CITY ADMINISTRATOR: DATE:

Staff Change Request




CITY OF OVILLA

POSITION TITLE: Assistant to City Secretary
DEPARTMENT: Administration

POSITION STATUS: Non-Exempt / Full Time
EFFECTIVE: May 19, 2013
DESCRIPTION OF POSITION:

This position is responsible for providing complex administrative support to the City Secretary and the
Neighborhood Services Department as directed.

REPORTS TO: City Secretary

ESSENTIAL FUNCTIONS:

» Provides administrative support to the City Secretary as directed.

> Prepares documents, packets, minutes, legal notices and other duties as required for the
preparation of meeting packets of the Board of Adjustment, Planning and Zoning Commission
and other city-affiliated boards as assigned.

» Provides numerous administrative services by typing, proofreading, preparing reports; screening
calls and participating in the duties relating to administration, including maintaining the office and
its supplies, maintaining files, records and agenda items.

»  Assists City Secretary with city elections.

» Assist City Secretary with Public Information Requests

» Provides secretarial support to the Neighborhood Services Department; violation notices,
letters, schedule citizen meetings and attend in absence of Code Enforcement for filing of
appeals, service complaints and maintaining a call sheet.

» Provides customer service to internal and external customers relating to Neighborhood
Services (Code/Animal Control) by responding to requests in a timely and professional manner.
Assists the public by providing information over the telephone or in person. Manages difficult or
emotional customer situations.

> Provides secretarial support to the Public Works Director when needed.

> Assists with the reception and serve as an initial point of contact for customers in the absence
of front desk personnel. (only as a last, needed resort and not on a daily basis)

» Organizational Support - Follows policies and procedures; Completes administrative tasks
correctly and on time.

» Other duties as assigned or required to perform the function of the position.

QUALIFICATIONS AND REQUIREMENTS

A High School Diploma plus at least 3 years administrative experience; some college or certified
instruction in Public or Business Administration preferred. Must be able to pass background
check.

The ability to employ sound administrative and customer service skills in a team environment.
Must possess excellent organization skills; ability to utilize computer software.

Communicate clearly both verbally and in writing and the ability to maintain confidentiality.
Written Communication - Writes clearly and informatively; edits work for spelling and
grammar; presents numerical data effectively; able to read and interpret written information.
Some evening meetings required.

PHYSICAL DEMANDS

»

Ability to lift |5 pounds; bend for filing, box records.

Assistant to CS.05.2013 1




CITY OF OVILLA

By my signature, | acknowledge the content of this job description and understand the criteria for future
work performance appraisals.

Employee Signature Date

Supervisor Signature Date

Assistant to C5.05.2013 2



Assistant City Secretary
Weekly Checklist

Monday
o Set up Council Chambers (meetings BOA, P&Z, MDD, EDC, Council- (Mondays)

o Review open records request log for needed follow-up

n *Code Enforcement/Animal Control daily assignments

o Research for packet information

o Office supply inventory check and order needed/requested supplies (as approved by CS)

Tuesday
o Prepare documents going to Councii (following BOA, P&Z, MDD or EDC meetings)

o *Code Enforcement/Animal daily assignments

o Prepare and assemble documents for next Board/Commission meeting-email quorum notice,
legal requirements & research

o Review open records request log for needed follow-up

o Begin minutes from Monday Board/commission meetings

Wednesday
o *Code Enforcement/Animal Control daily assignments

o Review open records request log for needed follow-up

o Work on files, filing

o Work on minutes from Monday Board/Commission meetings

o Prepare and assemble documents for next Board/Commission meeting
o Assist City Secretary with Council packet preparation

Thursday
o *Code Enforcement/Animal Control daily assignments

o Review open records request log for needed follow-up
o Assist City Secretary copy and assemble Council agenda packet
o Prepare packets for next Board/Commission meeting- copy and assemble

Friday
o *Code Enforcement/Animal Control daily assignments

o Post Monday's agenda to city bulletin board
o1 Review open records request log for needed follow-up
o Assist City Secretary with preparation of any last minute packet revisions

*Animal Control registration follow-up; Phone and in-office service complaints, prepare weekly
call sheets, schedule daily follow-up building inspections, files and appeals.
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0vi|la City Council
AGENDA ITEM REPORT

Item(S) : 6 (City Secretary use only)

Meeting Date: May 28, 2013 Department: Administration
[ IDiscussion [X]Action Budgeted Expense: [XIYES [ INO [JN/A
Submitted By: Staff Amount: N/A

Attachments:

I. Proposed Ordinance
2. Mid-Year Budget Amendments

Agenda ltem / Topic:

ITEM 6 DISCUSSIONIACTION = Consider proposed Ordinance 2013-016 of the City of
Opvilla, TX, amending the Fiscal Year 2012-2013 Annual Budget and Program of Services
in accordance with the Mid-Year Budget Review and Amendment as part of the formal
budget process.

Discussion / Justification:

In compliance with the Ovilla Code of Ordinances, staff is presenting a Mid-Year Budget revision with
recommended amendments to the annual budget. The attached budget is balanced. Any significant
changes will be reviewed during the Council Meeting.

If approved, the amended budget will be filed with the County Clerk’s office as required.

Recommendation / Staff Comments:

N/A

Sample Motion(s):

“l MAKE A MOTION THAT coUNCIL APPROVES ORDINANCE 2013-016 ACCEPTING

AND APPROVING AN AMENDED FISCAL YEAR 2012-2013 ANNUAL BUDGET AND ANNUAL
PROGRAM OF SERVICES IN ACCORDANCE WITH THE MID-YEAR BUDGET REVIEW AS
PRESENTED.”
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. O\illa city Council

AGENDA ITEM REPORT
Item(S): 7  (City Secretary use only)

Meeting Date: May 28, 2013
[IDiscussion [X]Action
Submitted By: Staff

Department: Administration
Budgeted Expense: [XIYES [[INO [IN/A
Amount: N/A

Attachments:

I. Proposed RFP

Agenda ltem / Topic:

ITEM 7. DISCUSSIONIACTION = Consider proposed RFP for solid waste collection and

disposal recycling materials collections and processing services for the City of Ovilla to
include 6 alternate bid items. Council may direct staff to proceed with the proposal
process.

Discussion / Justification:

In March, staff was directed to begin the process of compiling a RFP for a solid waste contract that
includes 6 alternate bid items: |)Use of CNG (Compressed Natural Gas)Trucks, 2)Household
hazardous waste collection, 3)E-Waste collection processing, 4)Shredding collection, 5)Compost
collection and processing, 6)Extra bulky waste pick up twice monthly.

Staff is ready to proceed with the proposed scheduled timeline as listed in the document to begin the
bid process and posted notifications, including the City’s webpage. The current contract with
Community Waste Disposal expires December 31, 2013.

Recommendation / Staff Comments:

N/A

Sample Motion(s):

“l MAKE A MOTION THAT COUNCIL APPROVESIDENIES THE RFP FOR SOLID WASTE
AND RECYCLING SERVICES FOR THE CITY OF OVILLA AS PRESENTED.”

“1 MAKE A MOTION THAT COUNCIL APPROVESIDENIES THE RFP FOR SOLID WASTE
AND RECYCLING SERVICES FOR THE CITY OF OVILLA WITH THE FOLLOWING REVISIONS:

»
°

“l MAKE A MOTION THAT COUNCIL DIRECTS STAFF TO PROCEED WITH THE PROPOSAL
PROCESS.”




Introduction
Calendar of Events

Section |
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Section Il
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REQUEST FOR PROPOSALS

CITY OF OVILLA, TEXAS
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REQUEST FOR PROPOSALS

NOTICE TO VENDORS
A\

The CITY OF OVILLA, Dallas and Ellis Counties, Texas will receive sealed proposals in the office of the City
Secretary for the City of Ovilla, 105 S. Cockrell Hill Rd Ovilla, Texas until Friday, June 21, 2013, 2:00 p.m. in
addition, at that time each will be opened for the following:

SOLID WASTE COLLECTION AND DISPOSAL OF RESIDENTIAL, COMMERCIAL AND RECYCLABLE
MATERIALS COLLECTION & PROCESSING

MARK ENVELOPE: “SOLID WASTE COLLECTION/DISPOSAL §;RﬁE‘CYCLING”

F,
A PRE-BID CONFERENCE WILL BE CONDUCTED ON Wednesday, June 12, 2013, 3:00 P.M. IN THE
COUNCIL CHAMBER ROOM, OVILLA CITY HALL, 105 S/COCKRELIZHILL RD., OVILLA, TEXAS. ONLY
THE SERVICES LISTED IN THIS INVITATION TO BID AND INCLUDED IN ADDENDUMS WILL BE
CONSIDERED. 7

6 Extra bulky waste pick up. //

arded,athé Contract through an ordinance of the City approving and

The selected Contractor Wi/|| be:
viding for its enforcement and penalties as provided by law. The

adopting the Contract Document
defined terms appearing in the Gener 11’Specifications apply to all Contract Documents. Bids must be made
upon forms furnished. Five (5) copies of Bids must be delivered on or before until Friday, June 21, 2013,
2:00 p.m. The envelope containing the Bid must be sealed and plainly marked “SOLID WASTE
COLLECTION/DISPOSAL & RECYCLING.”

Bidders are expected to inspect the site of work and to inform themselves regarding all local conditions.

All questions related to this Bid information and specifications should be directed to Pamela Woodall, City
Secretary, at 972-617-7262

The City Council of the City of Ovilla, Texas reserves the right to accept or reject any bids, any part thereof, or
any combination of bids and to waive any or all formalities in any Bid, and to make an award in any manner,
consistent with law, deemed in the best interests of the City.

Conflicts of interest in purchasing are controlled by Section 171 of the Local Government Code.
"The City of Ovilla is an equal opportunity agency. All Contractors, subcontractors, vendors, suppliers, and

providers of services, activities, and programs for the City must adhere to the Federal regulations of Section
504 of the Rehabilitation Act and the American with Disabilities Act (ADA)."

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
MATERIALS COLLECTION & PROCESSING
Page 2
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REQUEST FOR PROPOSALS

CALENDAR OF EVENTS

SOLID WASTE COLLECTION REQUEST FOR PROPOSAL PROCESS

Wednesday, June 5, 2013 1% Public Notice accepting bids and date they will be
publicly opened.

Wednesday, June 5, 2013 Deliver Request for Proposals to Vendors and post on
the Website

Wednesday, June 12, 2013 2" Public Notice

Wednesday, June 12, 2013 Pre Bid Conference will be held at 3:00 p.m. at 105 S.

Cockrell Hill Rd, Council Chambers, to discuss bid
and requirements, .

. due from Vendors at 2:00 p.m.
bids at 2:15 p.m. in Council

Friday, June 21, 2013 Sealed Propo
Publicly open seal
ChambgﬁRoom

June 21 — July 3, 2013 aIySIs of RFP’s received. Bids are

ats ﬁncnl to discuss apparent low bid and
receive recommendation.

i: <,

’ejgo{ ate contract with selected vendor for Council
consideration.

Monday, July 8, 2013

July 9 — July 16, 2013

City Council consideration of award of contract with
selected vendor.

Monday, July 22, 2013

September 2013 Begin aggressive communication with citizens
regarding changes in garbage collection (i.e. new
collection days, change in service etc.).

December 1, 2013 New contract begins.

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
MATERIALS COLLECTION & PROCESSING
Page 3
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REQUEST FOR PROPOSALS

SECTION I:
INSTRUCTIONS TO CONTRACTORS
1. BACKGROUND

The City of Ovilla “City” seeks proposals from qualified firms interested in providing municipal solid waste
services to include refuse collection, disposal and recycling. Services shall be provided at various City
locations according to Ovilla performance standards. Additional options are included for one household
hazardous waste and E-Waste pick-up day annually, document shredding, composting vegetative waste and
extra residential bulky waste pick up.

Selection shall be made based on the proposal(s) deemed as most advantageous to the City, as determined
by the City based on evaluation of proposal requirements. This solicitation process is governed by law and
rules pertaining to “discretionary contracts: to preserve public health, safety, and welfare. It is not a statutory
competitive bid solicitation. The City reserves the right not to award the contract, or to amend or negotiate
terms of the contract after reviewing proposals that have been submitted at any time while proposals are
pending. Contractors interested in performing these services must submit a proposal in accordance with the
following minimum requirements contained in this document.

2, SCOPE OF WORK

A. Residential Service

‘ eqyivalent to érvice levels currently provided.
other optional services or enhancements to the

Solid Waste services provided by the Contractor shall«
Note: In addition to the Base Bid, the Contractor may prop
scope of services. Cost of all services and disposal are th sponsibility of the Contractor and are to be
included in the Contractor's price. The Contrac’t’,ﬁaf}shall provide,-in a good and competent manner, the
services called for and described herein which shél[ céﬁ\;’;,g&t% of vé“flv supervision, equipment, labor, materials,
and all other items necessary to provide the City witﬁgg/@éﬁl’éjé?’refuse collection, removal and disposal. The
City currently has approximately 1350 resideptial cué’gfomer accounts billed and collected by the City, and
approximately 9 commercial accountsibilledZand collected by the Contractor. The residential waste is
currently collected once a week includ/ing
pick up. The commercial waste l/sce
&

The following information is“provided
contract:

e Attachment A:

'''''''''''''

i

nswe questions about the City of Ovilla’s existing solid waste

ﬁrrent Performance Standards — Section Il

The work under the contract does nof include the collection and disposal of any increased volume resulting
from a flood, tornado or other act of God over which the City or Contractor has no control. In the event of
such a flood, tornado or other act of God, the Contractor and the City will negotiate the payment to be made
to the Contractor. Further if the City and the Contractor reach such agreement, then the City shall grant the
Contractor variance in routes and schedules as deemed necessary by the Contractor.

B. City Service

The City seeks to include in the proposal, services to the City. The Contractor shall provide these services to
the City at no charge.

e Suitable containers at the City’s choice: 8-yard dumpster at City Hall with weekly pick up service
and a 30 or 40-yard dumpster at City Hall to be emptied up to 15 times per year, (hauls to be
credited toward annual clean up day) both at no charge.

e Contractors shall provide services for the annual City-wide clean-up campaign and Heritage Day
including (6) 40-yard open top containers for deposit of trees and any refuse and (2) rear loaded

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
MATERIALS COLLECTION & PROCESSING
Page 4
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REQUEST FOR PROPOSALS
packer-type disposal trucks to be used to haul refuse up on clean up day. This will be at no
charge to the City. The site and time will be at the City’s choice.
C. Collection Procedures and Schedules. Refer to Attachment A: Current Performance Standards
The Contractor shall perform collection service no earlier than 7:00 a.m. on the scheduled collection day.
D. Texas, Governmental Fees and Charges and Compliance.

The Contractor shall agree to pay all applicable Local, State and Federal taxes, as well as applicable tonnage
charges and regulatory fees during the life of this contract.

The Contractor shall follow all applicable Local, State, and Federal laws and regulations pertaining to the
provision of the services detailed herein, including but not limited to those related to safety.

E. Recycling Service

The recycling shall be collected every other week. The Contractor p,jce for recycling shall be included as
a separate line item in the proposed base bid. ”

F. Recycling Processing Site.

All recyclable materials for the recycling program shall be:v ycfed and notdrsposed in a landfill. Contractor’s
failure to abide by obligations of the Recycling Program by 1sp’6$mg of recyclable at a landfill or co-mingling
with solid waste collections shall constitute a matenal breachzof contract. In such case, the City may at its
discretion terminate this contract, there being no & regycling opportunities. The Contractor shall
notrfy the City of the recycling locatron where recyclables i unloaded and processed. The City reserves

The Contractor shall be responsible tor{ ransporting the -recyclable materials to a processing site and must
'recyclablés The Contractor shall be required to identify the
“the ley Recyclable materials collected for the purpose of
o the fullest extent possible, recycling materials should be
t requirg disposal at the landfill. The Contractor shall be totally responsible
! Recf,yclable materials collected pursuant to the Contract.

buyers of the recyclables upon,; 4841
recycling may not be deposrt/edﬁ
protected against contaminates:
for the processing and marketin

MATERIALS: The following ma rials shall be included in the recycling program:

Newsprint

Magazines

Aluminum Beverage Cans

Steel/Tin Cans

Glass - Clear, Brown and Green

HDPE & PET Plastic Bottles #1, #2

Household Paper Products to include junk mail, envelopes, cereal boxes, cardboard,
chipboard, and telephone books.

G. Household Hazardous Waste (as defined by OSHA) Collection Day:
Contractor's employees shall have completed Hazwoper training as certified under Osha.
1. Collections of:
Paint products, chemicals,
Rubber, Tires, motor oils
Automotive and household batteries
Metal products

ooy

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
MATERIALS COLLECTION & PROCESSING
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REQUEST FOR PROPOSALS

H. E-Waste
1. Collections of:
a. Computer equipment, technical equipment, phones, radios, CD players, VCR
players, televisions, Plasma LCD, Printers, Scanners, Copiers, etc.

3. PRE-BID CONFERENCE

A Pre-Bid Conference will be held in the Council Chambers at 105 S. Cockrell Hill Rd, Ovilla, TX 75154 at
3:00 p.m. on Wednesday, June 12, 2013. Only the services listed in this Request for Proposals and
included in addendums will be considered. Respondents are encouraged to prepare and submit their
questions in writing in advance of the conference. City's response to these guestions may be distributed at
the conference. Attendance is optional, but strongly encouraged. Any oral responses provided by City staff at
the conference shall be considered preliminary and any written responses given shall be considered an
official response. Any oral responses given that are not subsequently confirmed in writing shall not be official
or binding on the City. Only written responses shall be official, all other forms of communication with any
officer, employee or agent of the City shall not be binding on the City.

Respondent is expected to examine this RFP carefully, understand, the terms and conditions for providing
services listed herein and respond completely. Failure to co pléte and provide any of the proposal
requirements may result in the respondent’s proposal being d/gye’ ] incomplete and therefore disqualified
from consideration. L%

4, PREPARATION OF THE BID

All Proposals must be prepared and signed by the Contracto
MUST BE RETURNED IN ITS ENTIRETY WITH'E PAGE:]
blank spaces in each Form together with appropriate;schiel ‘/mﬁst be fully completed in ink or typewritten.
If a unit price or a lump sum already entered by the:C ! r on the Bid Form is to be altered, it shall be
crossed out with ink and the new unit “gr. lump sum bid entered above or below it, and initialed by the
Contractor in ink. A e

INITIALED BY THE CONTRACTOR. Al

The amount to be proposed is for:a:BASE ’B{@%with alternates and a 6-month bid bond ($25,000). It is the
intent of the City to determin est possible cost without regard to administrative billing fees. All
administrative fees and/or bill . be”determined by the City and added to the bid provided by
Contractor. One rate will be then for the Customer, which includes the and Administrative Fees
and/or Billing Fees.

Five (5) copies of the Bid, together 6v1th appropriate schedules, must be submitted in a sealed envelope
bearing on the outside the name of the Contractor, his address, and plainly marked "Solid Waste
Collection/Disposal and Recycling". If forwarding by mail, the sealed envelope containing the Bid must be
enclosed in another envelope addressed as specified in the Bid. The City may consider informal any bid not
prepared and submitted in accordance with the provisions hereof and may waive any informalities or reject
any and all Bids.

Any Bid may be withdrawn prior to the scheduled time for the opening of Bids or authorized postponement
thereof. Any Bid received after the time and date specified above shall not be considered.

5. EVIDENCE OF INSURANCE

The Contractor will indemnify, save and hold harmless the City, its officers, and employees from and against
any and all suits, actions, legal proceedings, claims, demands, damages, costs, expenses, and attorneys
fees arising out of a willful or negligent act or omission of the Contractor in the performance of the Confract.
The City will not be responsible for the negligence of Contractor, or any of its agents, servants,
representatives, employees, or subcontractors.

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
MATERIALS COLLECTION & PROCESSING
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REQUEST FOR PROPOSALS

Contractor shall procure and maintain for the duration of the Contract insurance against claims for injuries to
persons or damage to property, which may arise from or in conjunction with the performance of the work
hereunder by the Contractor, his agents, servants, representatives, employees, or subcontractors. The cost
of such insurance shall be borne by the Contractor and a Certificate of Insurance evidencing that such
insurance has been procured and is in force will be forwarded to the City before commencement of work
hereunder.

Minimum Limits of Insurance:

Type Coverage Per Occurrence Aggregate
Minimum minimum
Workers Compensation As required by law and shall cover | As required by law.
all employees including drivers.
Comprehensive & General Public $1,000,000 $2,000,000
Liability
Property Damage $1,000,000 $2,000,000
Comprehensive Auto Liability $1,000,000 $2,000,000
Bodily Injury
Comprehensive Auto Liability- $500,000 $1,000,000
Property Damage
6. FAILURE TO ENTER INTO THE CONTRACT ~#
The Contract shall be deemed as having been awarded whén* a} notice of award is deposited in the U.S.

‘reqUested.
%Z) [/} i

ed wi][aibyé reqtiired to execute two (2) copies of the Contract
S2 In caé’g of the Contractor's refusal or failure to do so within
award!;ztﬁe Contractor will be considered to have abandoned
Fagtor's bid may be declared forfeited to the City, and the
alifi 2d Contractor or the work re-advertised for Bids as the City

twenty (20) days after receipt of forma
all his rights and interests in the ayvard,
award may then be made to the;fiext'b
may elect.

7. CONDITIONS

5
Each Contractor shall fully acquaint himself with conditions relating to the scope and restrictions attending the
execution of the work under the Contract. Contractors shall thoroughly examine and be familiar with the
General Specifications.

It is also expected that the Contractor will obtain information concerning the conditions at locations that may
affect its work.

The failure or omission of any Contractor to receive or examine any form, instrument, addendum or other
document, or to become familiar with existing conditions, shall in no way relieve the Contractor of any
obligations with respect to its Bid or to the Contract.

Except with respect to events or conditions, which are not discoverable, the Contractor shall make his own
determination as to conditions and shall assume all risk and responsibility and shall complete the work in and
under conditions, he may encounter or create, without extra cost to the City.

The Contractor's attention is directed to the fact that all applicable State laws, municipal ordinances, and the
rules and regulations of all authorities having jurisdiction over the work to be performed shall apply to the
Contract throughout, and they will be deemed to be included in the Contract as though written out in full in the
Contract.

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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REQUEST FOR PROPOSALS

8. ADDENDA AND EXPLANATIONS

Explanations desired by a prospective Contractor shall be requested of the City in writing, via facsimile and/or
regular mail, and if explanations are necessary, a reply shall be made in the form of an Addendum, via
facsimile and regular mail. A copy of this Addendum will be forwarded to each Contractor. Every request for
such explanation shall be in writing addressed to Pamela Woodall. Any verbal statements regarding same by
any person, previous to the award, shall be non-authoritative and not binding.

Addenda issued to prospective Contractors prior to date of receipt of Bids shall become a part of the Contract
Documents, and all Bids shall include the work described in the Addendum.

Any and all interpretations and/or supplemental instructions will be in the form of written Addenda, which, if
issued, shall be mailed by certified mail, return receipt requested, to all prospective Contractors (at the
respective addresses furnished for such purposes), not later than five (5) days prior to the date fixed for the
opening of Bids.

9. NAME, ADDRESS, AND LEGAL STATUS OF THE CONTRACTOR

The Bid must be properly signed in ink and the address of the Agt/*i“ﬁtractor given. The legal status of the
Contractor, whether corporation, partnership, or individual, sh%ié be stated in the Bid. A corporation shall
execute the Bid by its duly authorized officers in accordance with itsicorporate by-laws and shall also list the
State in which it is incorporated. A partnership Contractor sg,h‘é‘li}.give fulkpames and addresses of all partners.
Partnerships and individual Contractors will be required ‘State:in the bi ‘:ibe‘names of all persons interested
therein. .

The place of residence of each Contractor, or the &ffice address:in ;ghe case of a firm or company, with county
and state and telephone number, must be provided"\‘{;q h Contractor's signature.

If the Contractor is a joint venture consistingzof a cofbination of any or all of the above entities, each joint
venture shall execute the Bid.

10. COMPETENCY OF CON

The opening and reading of‘the‘;
responsible Contractor.

4

11.  QUALIFICATIONS OF coNf/_ \CTOR

In the event that the City shall require additional certified supporting data regarding the qualifications of the
Contractor in order to determine whether it is a qualified, responsible Contractor, the Contractor may be
required to furnish any or all information as requested.

12. DISQUALIFICATION OF CONTRACTORS

Although not intended to be an exhaustive list of causes for disqualification, any one or more of the following
causes, among others, may be considered sufficient for the disqualification of a Contractor and the rejection
of its Bid:

(a) Evidence of collusion among Contractors.

(b) Lack of competency as revealed by either financial statements, experience or equipment
statements, or other factors.

(c) Lack of responsibility as shown by past work, judged from the standpoint of workmanship.

(d) Default on a previous City contract for failure to perform.

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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13. BASIS OF THE RFP

Proposals with respect to solid waste collection and disposal and recyclable materials collection and
processing are solicited on the basis of rates for each type of collection work and for each residential and
commercial unit per month. Bids will be compared on the basis of the summation of the rates proposed.

14. QUANTITIES

The current quantities for the number of residential, commercial, and industrial units are strictly estimates. It
is the responsibility of the Contractor to survey the City for use in preparing the bid. The Contractor may wish
to utilize its own or other estimates and to provide for growth or shrinkage factors.

15. METHOD OF AWARD

The City reserves the right to accept any Bid or to reject any or all Bids, and to waive defects or irregularities
in any Bid. In particular, any alteration, erasure or interlineations of the Contract Documents or of the Bid
shall render the accompanying bid non-conforming and subject to (but not requiring) rejection by the City.
The City intends the Contract be awarded within ninety-days (90) following the date Bids are publicly opened
and read._The award of the Contract, if at all, will be based on the Cgtv $-sole determination of the service and
contractor which will provide the best value to the City. Ve

16. DISPOSAL SITE e

Once selected, the Contractor is responsible for the Iegal dlsposal o,-.inon -recyclable waste at a state
approved facility. The Contractor shall pay all state fees imposed by the Texas Health and Safety Code
related to disposals. A

17. FRANCHISE FEE

19. DISCRIMINATION PROHIBITED

Contractor, in the execution, performance, or attempted performance of this service, shall not discriminate
against any person or persons because of sex, race, religion, color, or national origin. The Contractor must
be an equal opportunity employer.

20. CURBSIDE RECYCLING CONTAINERS

The Contractor will provide to each Residential Unit a closed 95 gal container for Recyclable Materials. Such
container shall be a standard recycling bin marked with distinguished characteristics. Each container shall be
of a type that is accepted by other municipalities with recycling experience.

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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21. REMUNERATION

Contractor shall quote a rate for service per household per month. The City shall bill the Residential Units,
and shall pay the Contractor based on the set rate received on a monthly basis. Contractor shall be entitled
to payment for all services rendered.

Contractor shall quote rates for commercial service in compliance with the rates set forth in the contract.
Contractor shall bill commercial customers directly.

Base rate adjustments will be considered by the City no more than once per year, during the month of May,
throughout the life of the contract. Contractor must receive approval from the City Council, after public
hearing, in order to increase the base rates, which approval shall not be unreasonably withheld. Such
increase must reflect the change, if any that has occurred in the said CPI-U since the base year 2013.

Contractor may petition the City Council from time to time for adjustments to reimburse the Contractor for the
reasonable costs to Contractor of any capital and/or operating expenditures including taxes, fees, and
surcharges required or imposed solely by federal or state law, regulation, rule, permit, or permit condition,
that was not imposed because of the action or inaction of the Contractor. The City Council has the right to
accept or reject any such petitions. S

22, EVALUATION CRITERIA

aluation of al ‘Proposals received in response to

The City will conduct a comprehensive, fair and impartia
9ﬁform the €valuation. Each Proposal will be

this RFP. The City may appoint a selection committ e
analyzed to determine overall responsiveness and qualifica under the RFP. The selection committee
may select all or some or none of the Respondeiits. for intervi .. If the City elects to conduct interviews,
respondents may be interviewed and re-scored ‘paséd.upon the same criteria, or other criteria to be
determined by the selection committee. The City may requestzadditional information from the respondents at
any time prior to the final approval of a_sefected res“}z;;ondent’. The City reserves the right to select one, or
more, or none of the respondents to prévide services. %Final approval of a selected respondent is subject to
the action of the City of Ovilla City Coungil;, The:¢ jterir—.},,’(él be evaluated may include the following items listed
below. %

)

Evaluation of Proposed Prici g S
Location of the Business (5%
7

oow>

The respondent selected to provide service may be required to submit their final proposal to the Council at
the City Council meeting.

23. TERM

The term of this contract shall be five (5) years, with one (2) one-year renewal options pending agreement of
both parties. Should either the City or Contractor elect not to renew and extend the contract for an additional
five year period, notice must be given to the other party in writing not less than 180 days prior to the expiration
of the Contract.

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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SECTION II:
WASTE SERVICES CONTRACT
GENERAL SPECIFICATIONS & PERFORMANCE STANDARDS

1.00. DEFINITIONS
1.01 Bags: Plastic sacks, designed to store refuse with sufficient wall strength to maintain physical

integrity when lifted by the top. Total weight of a bag and its contents shall not exceed thirty-five (35)
pounds.

1.02  Bin (Commercial): Metal receptacle designed to be lifted and emptied mechanically for use only at
Commercial Units.

1.03  Bin (Residential Recycling): See Recycling Container.

1.04  Brush: Plants or grass clippings, leaves or tree trimmings.

1.05 Bulky Waste: Stoves, refrigerators which have CFC’s removed by a certified technician, water tanks,
washing machines, furniture, and weights more than 50 b/s “and other waste materials other than
construction debris, dead animals, hazardous waste, or stable matter with weights or volumes greater
than those allowed for containers. P

fﬁ;’u’ﬁyﬁ N

1.06 Bundle: Trees, shrub, and brush trimmings Qpﬁ):gyvsp‘ggers and:magazines securely tied together

forming an easily handled package not exceeding folurAt. in length or 50 Ibs. in weight.

1.07  City: The City of Ovilla, Texas

1.08 CNG: Compressed Natural Gas/
4

1.09 Commercial Refuse: All Bulky:VVast
generated by a Customer at a Col

Const%;étion Debris, Garbage, Rubbish and Stable Matter
idpit.

”premise : cataﬂ”s or entities, public or private, requiring refuse collection
5.0f the City, nota Residential Unit.
{};
111  Commercial Hand Collect Unit; A retail or light commercial type of business, which generates no
more than one (1) cubic yard of refuse per week.

110 Commercial Unit: A
within the corporate firmi

1.42  Compost: Composting is the transformation of organic material (plant matter) through decomposition into a
soil-like material called compost. Invertebrates (insects and earthworms), and microorganisms (bacteria and
fungi) help in transforming the material into compost. Composting is a natural form of recycling, which
continually occurs in nature.

113  Construction Debris; Waste building materials resulting from construction, remodeling, repair, or
demolition operations.

1.14 Container: A receptacle with a capacity of at least 18 - 20 gallons but less than 35 gallons
constructed of plastic, metal or fiberglass, having handles of adequate strength for lifting, and having
a tight fitting lid capable of preventing entrance into the container by vectors. The mouth of a
container shall have a diameter greater than or equal to that of the base. The weight of a container
and its contents shall not exceed 50 Ibs.

115 Contract Documents: The Request for Proposals, Instruction to Contractors, Contractor's Bid,
General Specifications, and any addenda or changes to the foregoing document agreed to by the City
and Contractor, and Contract signed by Contractor and City.

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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1.18

1.19

1.20

1.21

1.22

1.23

1.24

1.25

1.26

1.27

1.28

REQUEST FOR PROPOSALS

Contractor; Such person, corporation, or partnership designated by the City for the collection,
transportation, and/or disposal of the solid waste and recyclable materials collection and processing.

Curbside: That portion of right-of-way adjacent to paved or traveled city roadways (including alleys).
The curbside is as close to the roadway as practicable without interfering with or endangering the
movement of vehicles or pedestrians.

Customer: An occupant of a Residential, Commercial Hand Collect, Commercial or Industrial Unit
who generates Refuse.

Dead animals: Animals or portions thereof equal to or greater than ten (10) pounds in weight that
have expired from any cause except those slaughtered or killed for human use.

Disposal site: A refuse depository, including but not limited to sanitary landfill, licensed, permitted or
approved by all governmental bodies and agencies having jurisdiction and requiring such licensed,
permits or approvals to receive for processing or final disposal of refuse.

E-Waste: consumer and business electronic equipment that is near or at the end of its useful life.

Garbage: Any and all dead animals of less than 10
human consumption; every accumulation of waste, (am egetable and/or other matter/ that
results from the preparation, processing, consu;ﬂp’uon dealif m handling, packing, canning,
storage, transportation, decay or decomposmo)" meats fISh v'fowl birds, fruits, grains or other
animal or vegetable matter (including, but not by Way “of limitation, used tin cans and other food
containers; and all putrescible or easily decomposahle waste animal or vegetable matter which is
likely to attract flies or rodents); except (inzall cases) mé,matter included in the definition of Bulky
Waste, Construction Debris, Dead Animals,*-},jlaz Waste, Rubbish or Stable Matter.

n weight, except those slaughtered for

state law concernlng t ; {
defined, charactenzedfor des
Agency or any appr@pn‘ e state égenoy by or pursuant to Federal or State Law. For purpose of this
contract, the term hazai’d" ys waste shall also include motor oil, gasoline, paint, paint cans, tires,
pesticides & fertilizers and f

Landfill (Sanitary). A Texas Class | landfill, or any other alternate, duly permitted sanitary landfill as
selected and approved for use by the Municipal Solid Waste Company,

Premises. All public and private establishments, including individual residences, all multi-family
dwellings, residential care facilities, hospitals, schools, businesses, other buildings, and all vacant
lots.

Recyclable Materials: Commodities collected by the Contractor pursuant to the Contract Documents,
which can be sold in a spot or future market for processing and use or reuse including, but not limited
to, newsprint, magazines, plastic (PET and HDPE) bottles, glass containers, aluminum cans, metal
(tin) cans, and household paper products to include junk mail, envelopes, cereal boxes, cardboard,
chipboard, and telephone books.

Recycling Container: A 95-gal closed lid container designed for the purpose of curbside collection of
recycling commodities.

Refuse: Residential Refuse and Bulky Waste, Construction Debris and Stable Matter generated at a
Residential Unit, unless the context otherwise requires, and Commercial and Industrial Refuse.

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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2.01
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Residential Garbage:; All Garbage and Rubbish generated by a Customer at a Residential Unit.

Residential Unit: A dwelling within the corporate limits of the City occupied by a person or group of

persons comprising not more than four families. A Residential Unit shall be deemed occupied when
either water or domestic light and power services are being supplied thereto. A condominium
dwelling, whether of single or multi-level construction, consisting of four units, shall be treated as a
Residential Unit, except that each single-family dwelling within any such Residential Unit shall be
billed separately as a Residential Unit.

Rubbish: Nonputrescible solid waste (excluding ashes), consisting of both combustible and
noncombustible waste materials; combustible rubbish includes paper, rags, cartons, wood, excelsior,
furniture, rubber, plastics, yard trimmings, leaves, and similar materials; noncombustible rubbish
includes glass, crockery, tin cans, aluminum cans, metal furniture, and the like materials not included
in the definition of Bulky Waste, Construction Debris, Garbage, Hazardous Waste, or Stable Matter.

Solid Waste: All non-hazardous as defined by CERCLA (Comprehensive Environmental Response,
Compensation and Liability Act) and other applicable laws) and solid waste material including
unwanted or discarded waste material in a solid or semi §9lid waste, including but not limited to,
garbage, ashes, refuse, rubbish, yard waste (including br $h,*tree trimmings and Christmas trees),
discarded appliances, home furniture and furnishings, preVided that such material must be of the type
and consistency to be lawfully accepted at the Sa@gaﬁi{ Langfill under the applicable federal, state
and local laws, regulations and permits governing each: -

el

.Vr._j,y«:accumulated in or about a stable, or any
; ;,iﬁ'e keeping of animals, poultry, or livestock.
%‘3. &
Unusual accumulated: (a) For ggs?ﬁéfg(?es, egéh reg’(flar collection more-than ten (10) containers of
garbage, or the equivalent; (b):éf”’ commercial ’eﬁstablishments accumulations that would not occur in
the ordinary course of business 3 ma;enals judged by the Sanitarian to be hazardous such as

oil, acid, or caustic matefr,jﬂg

A

Residential Collection: At
Contractor, collection shall o

premises of residential accounts held by the City and served by the
as follows:

&

e A minimum of once weekly solid waste collection; and
e Every other week bulky item collection; and
e Every other week recycling collection

Further, Contractor shall provide City a copy of maps indicating the routes used in the collection of
waste from all residential customers if selected. The City has the right to reject and request
modification of routes, and updates on routes of Contractor.

Commercial Accounts: Contractor shall collect and remove solid waste from the premises of
commercial customers at such frequency as shall be reasonably requested by the owner or agent.
Collection service shall be once a week or more to maintain premises free of accumulation of waste.
Collection may be in bags or container as so designated by customer. If collection is from a
container, that container should be located on a concrete pad to accommodate equipment. The City
shall be the sole determinant of acceptable dumpster pads, locations, and screening.

Brush/Bulk Waste Collection: In addition, the Contractor shall provide a special collection service for
unbundled brush/bulky wastes every other week to all residential customers, unless otherwise

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE

MATERIALS COLLECTION & PROCESSING
Page 13
Contractor’s Initial



2.04

2.05

2.06

3.00.

3.01

3.02

3.03

3.04

3.05

3.06
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specified. Contractor agrees to collect such large objects and quantities of waste as described in
definitions for Brush and Bulky Waste.

Residential Recycling Collection: In addition, the Contractor shall provide a special collection service
for Recycled wastes every other week to all residential customers, unless otherwise specified.
Contractor agrees to collect such recyclable materials in SECTION 1, “F” titled “MATERIALS”.

Unusual Accumulations Collection: The Contractor may charge for the collection of unusual
accumulations, as provided in the then current City Ordinances.

Shredding Collection & Processing: Contractor shall provide secure document destruction to City
and residential customers on annual clean up day.

COLLECTION OPERATION

Hours of Operation: Collection of solid waste shall begin no earlier than 7:00 o'clock A.M. and shall
generally not extend beyond 8:00 o'clock P.M. No collection shall be made on Sunday. Exceptions to
collection hours shall be effected only upon the mutual agreement of the City and Contractor.

e operating hours of the disposal site.

Hours of Disposal: Contractor shall dispose of waste w@)

e

Locations for Collection: Each container, bag an,dfﬁﬁrfdle must.be placed at curbside or alley for
collection. See Curbside definition. When consfi i iom,work is beirg performed in the right-of-way,
containers, bag and bundles shall be placed as ose "as pracﬁcable to an access point for the
collection vehicle. Contractor may decline to collectiany container, bag or bundle not so placed or
any residential refuse not in a bag. G, 2

7
Routes of Collection: Collection routes shall:p established by the Contractor as approved by the
City. Routes shall be determinegd:based on th’l%best interests of the City so that no harm is caused to
children, school crossing areasi.and dther are%gfwhere frequent citizen congregation occurs during
peak times. The Contractor may+tom: o time propose changes to the route or days of collection
affecting residential units«tpon Cityzapproval of the proposed change, the City shall give written or
published notice to thesaffecte ﬁ;gal Units.

Holidays: The following shall be halidays for purposes of this Contract:

< &
New Year's Day"~
Memorial Day’
Independence Day
Labor Day
Thanksgiving Day
Christmas Day

Contractor may decide to observe any or all of the above-mentioned holidays by suspension or
collection service on the holiday, but the Contractor must meet its contractual obligations. NOTE:
Contractor shall be responsible for providing make-up collection for residential routes that
occur on specified holidays. Make-up days shall be determined in conjunction with the City
to best accommodate the needs of the citizens. The City shall be informed of all make up
days at least two weeks prior to the holiday. The City shall give written or published notice to the
affected Residential Units.

Complaints: All complaints shall be referred directly to the Contractor by the city and shall be given
prompt and courteous attention. At a minimum, customer complaint procedure shall provide that the
customer complaint shall be addressed within 24 hours of receipt of such complaint and shall be
promptly resolved. The Contractor shall be responsible for maintaining a log of complaints and
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3.07

3.08

3.09

3.10

3.11

3.12

3.13
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provide the City, upon request, copies of all complaints indicating the date and hour of the complaint,
nature of the complaint, and the manner and timing of its resolution. Any missed pick ups of
residential refuse will be collected the same business day if notification to the Contractor is provided
by 2:00 p.m. but not later than 12:00 p.m. the next business day if notification is provided after 2:00
p.m.

Collection-Equipment. Contractor, at its sole cost and expense, agrees to furnish, all trucks,
equipment, machines, and labor, which are reasonably necessary to adequately, efficiently, and
properly collect and transport garbage from accounts serviced by Contractor in accordance with this
Contract. Collection of garbage shall be made using sealed packer-type trucks, and such equipment
shall not be allowed to leak fluids or scatter any waste within the limits of the City or while in route to
the disposal site.

Due to street size variations in the City, the Contractor will need to provide equipment that will
accommodate such public streets and alleys. Special collections shall be made using appropriate
equipment. Contractor shall, if necessary, hand-clean all spillage resulting from its collection
activities.

All motor vehicles used in performance of the obligations hgr;ei@ created shall be clearly marked with
the Contractor's name, telephone number and unit number legible from 150 feet. No advertising
shall be permitted on vehicles. All coliection equipmengé l:be maintained in a first class, safe, and
efficient working condition throughout the term of tgg&,;@ontraqt» Such vehicles shall be maintained
and painted as often as necessary to preserve and present a Well-kept appearance, and a regular
preventative maintenance program shall be used: he/iC’;Lty may inspect Contractor’s vehicles at any
time to insure compliance of equipment with Contract;£or require equipment replacement schedule to
be submitted to City. Vehicles are to be washed™gn the inside and sanitized with a suitable
disinfectant and deodorant a minimum of of onth*%Stch vehicles shall be washed and painted

or repainted as often as necessary to keep tl ;a and sanitary condition.

%

E% 7
n, an offige or such other facilities through which they can be
ficienj;ﬁtfelephones and shall have a responsible person in
dlartollection days.

Office: The Contractor shall ma
contacted. It shall be equipped:
charge from 8:00 a.m. to 5:00 p.m%g

P
Point of Contact: All giéfé?ings, coQ" ctsZétc. between the Contractor and the City shall be directed by

the Contractor to the'abvféf{{g t Manager and by the City to the Mayor or his designee.
7

Lease Container: The Contra %ay lease containers for waste storage to the owner or occupant of
the Contractors commercial ctistomers. In the event any such lease agreement is entered into, the
Contractor shall lease the container at a rate approved by the City of Ovilla. Such containers shall be
equipped with suitable covers to prevent blowing or scattering of waste and shall be maintained in a
sanitary and safe condition. Such containers shall be clearly marked with the Contractor's name and
telephone number in letters not less than two inches (2”) in height. Such containers shall be
maintained in the City approved single color or color scheme.

Disposal: The Contractor shall deliver solid waste collected to the designated landfills. All laws, rules,
and regulations governing disposal practices at the Disposal Site shall ~ be strictly observed by the
Contractor.

Non-Routine Collection: The Contractor will be required to provide annual Christmas tree collection
for recycling purposes two (2) times during a one week period and deliver trees to a recycling center.
Once the Contractor has fulfilled this obligation, all Christmas trees will be considered brush.

Vicious Animals: Employees of the Contractor shall not be required to expose themselves to the
dangers of vicious animals in order to accomplish refuse collection in any case where the owner or
tenants have animals at large, but the Contractor shall immediately notify the City, in writing, of such
condition and of his inability to make collection.
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3.14 Hazardous Waste: Contractor shall not be obligated to pick up hazardous waste (except on annual
designated day), including refrigeration appliances that have not had CFC's removed by a certified
technician, tires, automobile/vehicle batteries, petroleum products, paints and other chemicals and
solvents identified as hazardous by the U.S. Environmental Protection Agency.

3.15 Protection From Scattering: Each vehicle shall be equipped with a cover, which may be net with
mesh not greater than one and one-half (1-1/2) inches, or tarpaulin, or fully enclosed metal top to
prevent leakage, blowing or scattering of refuse onto public or private property. Such cover shall be
kept in good order and used to cover the load going to and from the landfill, during loading
operations, or when parked if contents are likely to be scattered. Vehicles shall not be overloaded so
as to scatter refuse; however, if refuse is scattered from Contractors vehicle for any reason, it shall
be picked up immediately. The Contractor shall not be responsible for scattered refuse unless the
same has been caused by its acts or those of any of its employees, in which case all scattered refuse
shall be picked up immediately by the Contractor.

Commercial refuse spillage or excess refuse shall be picked up by the Contractor after the customer
reloads the container. In the case of commercial customers, Contractor shall then be entitled to an
extra collection charge for each reloading of a commercial container requiring an extra collection.
Should such commercial spillage continue to occur, City shéll:require the commercial customer and
Contractor to increase the frequency of collection of the ggmmercial customers refuse or require the
customer to utilize a commercial container with a ldargericapacity, and the Contractor shall be
compensated for such additional services. 2

2,
AN

4.00 LICENSE AND TAXES

The Contractor shall obtain all licenses and petmits (other th

. the license and permit granted by the
Contract) and promptly pay all taxes required by th ’

5.00 INDEMNITY A
m)ess@iﬁg City, its officers, and employees from and against
any and all suits, actions, Iegag)g di laims demands, damages, costs, expenses, and attorneys
fees arising out of a willful or 9 gligent:ai . sion of the Contractor in the performance of the Contract.
The City will not be responsible for “ihe negligence of Contractor, or any of its agents, servants,
representatives, employees, or S ,bcontradg(?)rs‘

The Contractor will indemnify, save an

6.00 TERM

The term of this contract shall be five (5) years, with one (2) one-year renewal options pending agreement of
both parties. Should either the City or Contractor elect not to renew and extend the contract for an additional
five year period, notice must be given to the other party in writing not less than 180 days prior to the expiration
of the Contract.

7.00 INSURANGCE

Contractor shall procure and maintain for the duration of the Contract insurance against claims for injuries to
persons or damage to property, which may arise from or in conjunction with the performance of the work
hereunder by the Contractor, his agents, servants, representatives, employees, or subcontractors. The cost
of such insurance shall be borne by the Contractor and a Certificate of Insurance evidencing that such
insurance has been procured and is in force will be forwarded to the City before commencement of work
hereunder.

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
MATERIALS COLLECTION & PROCESSING
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REQUEST FOR PROPOSALS

Minimum Limits of Insurance:

Type Coverage Per Occurrence Aggregate
minimum minimum
Workers Compensation As required by law and shall cover | As required by law.
all employees including drivers.
Comprehensive & General Public $1,000,000 $2,000,000
Liability
Property Damage $1,000,000 $2,000,000
Comprehensive Auto Liability $1,000,000 $2,000,000
Bodily Injury
Comprehensive Auto Liability- $500,000 $1,000,000
Property Damage
8.00 BOND
8.01  Performance Bond
The Contractor will be required to provide a 6-month Bi in the amount of $25,000.
The Contractor shall procure and furnish a perfog;)gf;cg 'bond asisecurity for the faithful performance
of this Contract. Said performance bond must&:in anigmount equal to $250,000 for a term of five
(5) years. '
Premium for the performance bond descri ved:above sh”éjl”be paid by the Contractor. A certificate
from the surety showing that the bond pre@u s7gre paid in full shall accompany the bond. Such
certificate shall be submitted to thﬁg City with the’bond’on an annual basis.
The surety on the bond shall.bea uthoriz&d corporate surety authorized to do business in the
State of Texas.
8.02 POWER OF ATTORN /Y
Attorneys-in-fact who sig
their power of attorney.
8.03 SOLE REMEDY
The City’s remedy for breach of contract under this Contract or failure to perform shall be to make
demand and collect under the terms of the Performance Bond, in addition to any and all other
available legal remedies.
9.00 TRANSFERABILITY OF AGREEMENT

Other than by operation of law, no assignment of this Contract or any right accruing under this
Contract shall be made in whole or in part by the Contractor without the express written consent of
the City, which consent shall not be unreasonably withheld as long as the assignee meets the same
financial stability, safety record, and customer service record as required in the Request for Bid dated
July, 2013. In the assignment, the assignee shall assume the liability of the Contractor.

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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REQUEST FOR PROPOSALS

OWNERSHIP

Title to Refuse and Dead Animals and Recyclable Materials shall pass to Contractor when placed in
Contractor's collection vehicle, removed by Contractor from a Bin or Container, or removed by
Contractor from the customer's premises, whichever last occurs.

COMMERCIAL BILLING

The Contractor will provide billing to and collection from all commercial accounts. The Contractor
agrees to pay to City a franchise fee, as established by the City, on or before the last day of each
month. This fee will compute to 5% of the gross receipts collected by the CONTRACTOR from
commercial solid waste accounts for services rendered under the provisions of contract with City,
said fees to be paid monthly. Such fee will be based on the gross amount billed for all services
rendered during the preceding month excluding any sales taxes.

REMUNERATION

Collection and Disposal Rates: the collection and disposal rates shall be as follows:

1. For collection of refuse service required to be;pé formed, the charges shall not exceed the
rates as fixed by the contract documents, as adjusted:in accordance with section 12.0.

2. For special collections provided by th;’»“C‘bn'tracto?,ui,the charges are to be negotiated
between the Contractor and the City prior

3. The refuse collection charges shall includ

by the Contractors for the second and

Modification to Rates: The fees which ma ’
pward or downward to reflect changes in the

subsequent years of the term hereof shall 5@ ad

cost of operations shall be as follows. ;‘f;f

1. As reflected by fluctyations iy the Cotisumer Price Index for Urban Wage Earners (CPI-U)
Clerical Workers (all ite“f“w)%afj Expenditure Category “Gasoline” both as published by
the U.S. Depariment:of Labor, Bureau of Labor Statistics. The fees shall be increased or
decreased fgg?fhe e g twejve-month period in a percentage amount equal to the net
percentage-Chiange of the, Alldtems Index plus the net percentage change of the Gasoline
Index. All perCentage cﬁ’anges are to be computed as the difference between the index
value for the first fi vt}mgﬁth prior to the commencement of the Contract and the index value
of the Rate Modificatiéh Date divided by the index value for the first full month prior to the
commencement of the Contract.

P

2. As reflected by change in the Contractor’s disposal rate at the landfill. The change in rate
will be effective as of the date of change of the disposal charge at the landfill.

3. As reflected by unusual changes in the Contractors cost of operations such as revised laws,
ordinances, or regulations; changes in location of disposal sites, an increase number of
Residential Units, such as City growth or annexation; and for other reasons.

4. As of the month of May for the first year of the Contract and every 12 months thereafter (the
Rate Modification Date).

5. A thirty-day (30) notice of any and all rate changes shall be given to the City by the
Contractor.

6. The City Council shall vote on approval of any and all rate increases, and such approval
shall not be unreasonably withheld.

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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13.00

14.00

REQUEST FOR PROPOSALS

Billina Responsibility, Payments: The City shall be responsible for billing residential and hand
collected commercial accounts and collecting payment from customers. The City agrees to remit to
the Contractor the contracted amount for each residential unit and hand collected commercial unit in
an amount based on the attached rate schedule. The total billing fee will be based upon what is
billed by the City, not what is actually collected.

Delinquent and Closed Accounts: The Contractor shall discontinue refuse collections service at any
Residential Unit as set forth in a written notice sent to it by the City. Upon further notification by the
City, the Contractor shall resume Refuse Collection on the next regular scheduled collection day.
The City shall indemnify and hold the Contractor harmless from any claims, suits damages, liabilities
or expense (including but not limited to expenses of investigation an attorney's fees) resulting from
the Contractor's discontinuing service at any location at the direction of the City. The Contractor shall
have the right to discontinue refuse collection service at any Commercial Unit delinquent in its
payments.

Contractors Billings to City: The Contractor shall bill the City for service rendered within ten (10) days
following the end of the month and the City shall pay the Contractor on or before the (30) day
following the end of the month. Such billing and payment shall be based on the price rates and
schedules set forth in the contract document. The Co/g;tr%tor shall be entitled to payment for
services rendered irrespective of whether or not the City/:gaﬁ}yg ts from its customers for such service.

L]

Contractor shall quote a rate for service per house}aé”i\diber month. The City shall bill the Residential
Units, and shall pay the Contractor based on thefevenyes receNéd”on a monthly basis. Contractor
shall be entitled to payment for all services rendereg 7

i:compliance with the rates set forth in the

Contractor shall quote rates for commerdial,
irectly.

contract. Contractor shall bill commercial ct{gtom‘

%ﬁ/f )

Base rate adjustments and an/yCaptgal and{?@:r opefating expenditures including taxes, fees, and
surcharges required or impo;,g;@i solely by federal or state law, regulations, rule, permit or permit
condition that was not imposed beg ys_" }g,féction or inaction of the Contractor will be considered
by the City no more than gnge.per r, during the month of May, throughout the life of the contract.
Contractor must receive‘f;épprB fromithe City Council, after public hearing, in order to increase the
base rates, which approval shall

ot be unreasonably withheld. The City reserves the right to accept
or reject any such petitio :

BOOKS AND RECORDS

The City and Contractor agree to maintain at their respective places of business adequate books and
records relating to the performance of their respective duties under the provisions of this Contract
and such books and records shall be made available at any time during business hours for inspection
by the other party, at the inspecting party’s expense, upon reasonable advance notice.

TERMINATION FOR CAUSE

If at any time Contractor shall fail to substantially perform terms, covenants or conditions herein set
forth, City shall notify Contractor by registered or certified mail addressed to Contractor at the
address set forth herein of specific reasons in support of City’s claim that Contractor has substantially
breached the terms and provisions of this Contract. Contractor shall be allowed a thirty-day (30)
period from the date of receipt of said notice from City to remedy any failure to perform. Should City
deem the failure to perform remedied, no hearing shall be held.

Should Contractor fail to remedy its performance, after a hearing described herein, City may
terminate this contract and the rights and privileges granted to Contractor herein. A notice shall be
sent to Contractor no earlier than 10 days before a hearing is scheduled. The notice shall specify the

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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REQUEST FOR PROPOSALS

time and place of the hearing and shall include the specific reasons in support of City's claim that
Contractor has substantially breached the terms and provisions of the Contract. Should City still
deem Contractor to have failed in its performance, said hearing shall be conducted in public by the
City Council and Contractor shall be allowed to be present and shall be given full opportunity to
answer such claims as are set out against it in the aforesaid notice. If, after said public hearing, the
City Council makes a finding that Contractor has failed to provide adequate refuse collection service
for City, or has otherwise substantially failed to perform its duties hereunder, the City Council may
terminate this Contract.

NOTICES
Any notice required or permitted to be delivered hereunder shall be in writing and shall be deemed to
be delivered when deposited in the United States mail, postage prepaid, certified mail, return receipt
requested, addressed to the respective part of the address set forth below:
if to the City, at: 105 S. Cockrell Hill Rd.

Ovilla, Texas 75154

ATTN: City Manager and/or

City Secretary

If to the Contractor at:

or such other addresses as the partieszmay he r, specify by written notice delivered in

accordance herewith.

FORCE MAJEURE

ﬁt;ary Contractor shall not be liable for the failure to
.caused by a catastrophe, riot, war, governmental order or
V;le;r or different contingency beyond the reasonable control of

Fd

perform its duties if suc
G0
Contractor. >

SEVERABILITY

In the event that any provisién or portion thereof of any Contract Document shall be found to be
invalid or unenforceable, then such provision or portion thereof shall be performed in accordance with
applicable laws. The invalidity or unenforceability of any provision or portion of any Contract
Document shall not affect the validity or enforceability of any other provision or portion of any
Contract Document.

GOVERNING LAW AND VENUE

This contract shall be construed and enforced in conformance with the laws of the State of Texas.
Venue for any actions arising from or related to this contract shall be Ellis County, Texas.

COMPLIANCE WITH LAWS

This Contractor shall conduct operation under this Contract in compliance with all applicable laws;
provided, however, that the General Specifications shall govern the obligations of the Contractor
where there exists conflicting ordinances of the City on the subject.

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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20.00 Effective Date
This contract shall be effective upon the execution of the contract and performance of such contract

shall begin on December 1, 2013.

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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ATTACHMENT A
PERFORMANCE STANDARDS for
CITY OF OVILLA, TEXAS
EFFECTIVE DECEMBER 1, 2013

Residential and Commercial Hand Collection

oowm»

Commercial Container Collection

oo w>

2

Schedule: Once Weekly.
Hours of Operation: 7:00 a.m. —8:00 p.m.
Placement: Curbside or alley
Approved Containers:
1) Reusable trash receptacles no more than 33 gallons and do not exceed 50 Ibs on
weight. Non re-useable containers, plastic trash bags.
2) Polycart Recycling Containers, 95 gallons in capacity, maximum weight 175 pounds.
All recyclables must fit inside the polycart with the lid closed; nothing outside the
polycart will be collected with the regularly scheduled every other week pick up.
Spillage: Any spillage caused by Contractor will be picked up immediately. Spillage caused
by others or by inadequate containers will be the producer’s responsibility.
Brush and Bulky Item Collection:
1) CONTRACTOR will make weekly, 4-ft leﬁgths tied & bundled brush collection
available to Ovilla residents on a schedgled asis.
Loose brush and bulky items pick up will be made ilable to residents at a limit of 4 cubic
yards per collection on a monthly scheduled basis. “Larger items pick up will be made
available to residents at the rate negotla} d etvyeen the Cepfraotor and the customer.

Container Size Available: 2 cu. ydﬁf
Schedules Available: Up to two times weskly, y
Hours of Operation: 7:00 to cample ion in non-residential areas.

New Service: A hstmgg\gll b amtanr}gd in the yellow pages. Requests for new service will
be filled within ﬂve (5)’\7‘v kin |

yd., 4’cuzyd., 6 cu. yd., 30 cu. yd.

% 700 a.m. on service day, extra pick up will be performed
,mpt will be to make the pick up that day. If unable it will

Container Maintenancey Contamers that have been damaged will be exchanged or repaired
by the contractor.

Odor and Insect Control: The customer will be responsible for odor and insect control in and
around confainers.

Non-Payment: Customers will be notified in writing when thirty (30) days past due. If unpaid
after forty-five (45) days, customer will be notified in writing that service is being suspended
until account is paid in full. A copy will be sent to the Finance Department and City Code

Enforcement.

General

A,
B.

Office Hours: 8:00 a.m. — 5:00 p.m. Monday — Friday.

Holidays: New Years, Memorial Day, July 4th, Labor Day, Thanksgiving, Christmas.
Scheduled pick up services for these days may be omitted by Contractor; however, refuse
collection service at residential units will be performed no less than once per week.

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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REQUEST FOR PROPOSALS
SECTION 1
CONTRACTOR’S PROPOSAL FOR
SOLID WASTE COLLECTION/DISPOSAL &
RECYCLABLE MATERIALS COLLECTION & PROCESSING

The proposed amount is for a Base Bid including options A,B & C and six (6) alternates. It is the intent of the proposal
to determine the lowest possible cost without regard to administrative fees and/or billing fees. All administrative and/or
billing fees will be determined by the City and added to the provided by Contractor. The City, for purposes of
determining best value, has opened up this request for proposals to the Contractor with the opportunity to bid solid
waste services and recycling, plus 6 alternate options.

It is the intent of the City of Ovilla to award a solid waste collection and recycling disposal contract to Contractor for
residential and commercial customers. The successful vendor must be able and willing to perform essential services
and must also be able to perform any of the listed services in the alternate bid items.

The undersigned having carefully read and considered the terms and conditions of the Contract Documents for Solid
Waste Collection and Disposal and Residential Recyclable Materials Collection & Processing for the City of Ovilla, does
hereby offer to perform such services on behalf of the City, of the type and quality and in the manner described, and
subject to and in accordance with the terms and conditions set forth in the Contract Documents at the rates hereinafter
set forth: "

BASE BID & ALTERNATES (Residential and commercial):  Please ™

Contractors Solid Waste Collection and Disposal andifffli’ésﬂidenti"
Processing 7
Contractor's Experience:

mplete the following based on
Recyclable Materials Collection &

Contractor's Background:

Contractor's Qualifications:

CONTRACTOR’S PROPOSED PLAN FOR SERVICE DELIVERY:

On a separate sheet labeled “Contractor's Proposed Plan for Service Delivery”, please list out any additional
information or plans the Contractor proposed for service delivery to the City of Ovilla, including a disposal site and pick-
up plan.

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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REQUEST FOR PROPOSALS
PROPOSAL CONTINUED

Contactor’s Proposed Pricing Schedule:

INCLUDE LANDFILL FEES IN BID AMOUNT. PER UNIT PER MONTH
BASE BID:
A. Residential Solid Waste Collection
Once a Week Collection (Diesel Transportation, hauling, disposal costs) $
B. Residential Recycling Collection
Every other week recycling collection
Bulky pick up once a month $
C. Solid Waste Removal Service $ NO CHARGE

City facilities as listed in Exhibit A, page 27
(This price is for the cost difference to take to compost facility
& return with 45 cubic yards of compost.)

TOTAL RESIDENTIAL BASE BID:

ALTERNATE 1:
A. CNG Trucks (refuse only)

ALTERNATE 2 (on annual clean up day)
A. Household Hazardous Waste Collectiot
a. Paint Products
b. Chemicals
c. Tires

ALTERNATE 3: (on annual clea
A. E-Waste Collection & Processing 4

a. Computers & technical equ:pinent

b. Televisions, radios, CD players, VCR players, telephones $

ALTERNATE 4: (on annual clean up day)
A. Shredding Collection & Processing $

ALTERNATE 5: (on annual clean up day)
A. Compost: 180 yards collection (6 roll-offs) of vegetation with
25% (45 yards) volume return from a compost facility.
Note: The cost of 6 roll-offs and delivery to landfill included. $

ALTERNATE 6:
A. Extra 4 cubic yards bulky waste pick up twice a month
instead of once a month. $

COMMERCIAL HAND COLLECT ACCOUNTS:
(95 gallon closed lid containers)
Commercial Hand Collection - Once Per Week $

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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COMMERCIAL RATE SCHEDULE

Size/Pick up 1xWeek Extra

2CuYd

3CuYd

4 CuYd

6 CuYd

8 CuYd

10 Cu Yd

Commercial Roll Off Accounts

ROLL OFF CONTAINERS: (Including’Disposal Costs)
20 Cubic Yard Per Haul 7 ‘
30 Cubic Yard Per Haul B,
40 Cubic Yard Per Haul
Other
Delivery and Exchange
Daily Container Rental

COMPACTORS:

(l%ﬁ;gludinq Disposal Costs)
;/3;;}'

30 Cubic Yard Compactor Haul Charg

35 Cubic Yard Compactor Hau}}QQargé ;
';«C"Z )

42 Cubic Yard Compactor Haul'Charge

$
$
$
$

Other ) 4 !

Other Services: (Including Disposal Costs)
Other

LEASED EQUIPMENT RATES:

On a separate sheet labeled “Leased Equipment Rates — Exhibit B”, please list out all equipment that the Contractor

expects to make available to Ovilla customers and the lease price for each piece.

EMERGENCY RESPONSE SUPPLEMENTAL BULKY BRUSH COLLECTION:

On a separate sheet labeled “Emergency Response Supplemental Bulky Brush Collection — Exhibit C’, please provide
to City a quote on a per ten (10) cubic yard basis for emergency or disaster response related bulky brush pick up

events.

LOCATION OF BUSINESS AND DISPOSAL SITES:

On a separate sheet labeled “Location of Business — Exhibit D”, please provide to City a detail of where your main
business is located and from what location will the trucks be dispatched for collections in the City of Ovilla. Also, please

detail where the Solid Waste Disposal sites and Recyclable Processing Site is located.

CITY OF OVILLA'S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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THIS REQUEST FOR PROPOSAL IS SUBMITTED TO THE CITY OF OVILLA, TEXAS FOR SOLID WASTE
COLLECTION AND DISPOSAL, AND RECYCLABLE MATERIALS COLLECTION & PROCESSING BY:

FIRM NAME:

ADDRESS:

TELEPHONE: ZIP

AUTHORIZED SIGNATURE

PLEASE PRINT OR TYPE AUTHORIZED SIGNATURE

TITLE

DATE

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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EXHIBIT A
Free City Services
LOCATION/EVENT NAME- NUMBER NOTES
ANNUAL CLEAN UP (ONE DAY) 6 Contractor will need to deliver roll-offs the

morning of the event and empty when full
and then collect after event.

2 Contractor will need to provide rear loaded
packer-type disposal truck.
CHRISTMAS TREE RECYCLING 1 Contractor will need to service roll off daily
for one week.
HERITAGE DAY CELEBRATION 12 Contractor will need to deliver suitable

containers one day prior to Heritage Day
and collect them the first business day
after Heritage Day.

CITY HALL 1X30YD Up to 15 times per year
Open top

CITY HALL 1 X 6 yard Serviced:1 X per week
Rear Load £ %

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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EXHIBIT B

LEASED EQUIPMENT RATES:

CITY OF OVILLA’S REQUEST FOR PROPOSALS FOR SOLID WASTE COLLECTION & DISPOSAL/ RECYCLABLE
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EXHIBIT C

EMERGENCY RESPONSE SUPPLEMENTAL BULKY BRUSH COLLECTION:
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EXHIBIT D

LOCATION OF BUSINESS AND DISPOSAL SITES:
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0vi|la City Council
AGENDA ITEM REPORT

[tem (S) : 8 (city Secretary use only)

Meeting Date: May 28, 2013 Department: Administration
[IDiscussion [X]Action Budgeted Expense: [JYES [INO [XIN/A
Submitted By: Staff Amount: N/A

Attachments:

I. Current list of members
2. Attendance Record

Agenda ltem / Topic:

ITEM 8. DISCUSSIONIACTION =~ Consider nominations and appointments/reappointments to
the Board of Adjustment.

Discussion / Justification:

The Board of Adjustment consists of a five-member board and two alternates. Each member and
alternate member shall be appointed by the City Council for a two-year term. Current terms expiring
in July are:

Patricia Rarick, PL1 (Desires reappointment)

Barbara Betik, PL3 (Desires reappointment)

Richard Ware, PL5 (no response)

Linda Edmiston, PL7 (Does not desire reappointment)

Two members have voiced their desires for reappointment and have completed the Open Meetings Act
Training. One has informed staff that she does not wish reappointment. Staff has attempted contact
one, receiving no response. During their terms, all members notified the city secretary in advance on
any noted absences. Staff has no new applications on file.

Recommendation / Staff Comments:

N/A

Sample Motion(s):

SAMPLE MOTION: “I MAKE A MOTION THAT COUNCIL APPOINT | REAPPOINT:

l.

2.

3.

4.,

TO THE BOARD OF ADJUSTMENT.”
-Andlor-
“l MAKE A MOTION THAT COUNCIL DIRECT STAFF TO SOLICIT APPLICATIONS FOR BOA
APPOINTMENTS.”




Board of Adjustment
Information Sheet

Last Update: 07.2012

Rarick, Patricia(Kenneth) (2013) PL1

Cearley, Julia (Tom) (2014) — CHAIR PL2

109 Oak Forest Lane

804 Ovilla Oaks Dr.

Ovilla, TX 75154

Ovilla, TX 75154

Hm: 972.617.5558

Hm: 972.617.9561

Cell:

Cell: 214.356.7818

E-Mail: krrarick@aol.com

E-Mail: julescearly@yahoo.com

Betik, Barbara (2013) — V-CHAIR PL3

Albright, Stephanie (2014) PL4

601 Buckboard Trail

206 Split Rock Terrace

Red Oak, TX 75154

Ovilla, TX 75154

Hm: 972.217.3999

Hm:  972.217.1904

WK: 214.965.2315

Wk:  817.299.2600

E-Mail: barbara.betik@jpmorgan.com

E-Mail: aprilfool5757 @yahoo.com

Ware, Richard S. Jr. (2013) PL5

116 Water Street

Ovilla, TX 75154

Hm:  972.515.8349

Cell:  214.532.0799

E-Mail: fishdoctor1964@sbcalobal.net

ALTERNATES
Edmiston, Linda (Richard) (2013) PL7 Ham, Jeanne (2014) PL6
104 Oak Forest Lane 106 Oak Forest Lane

Ovilla, TX 75154

Ovilla, TX 75154

Hm: 972.617.0204

Hm: 972.617.1291

Wk: 972.923.4616

Wk: Retired

Cell: 214.663.9454

Cell: 972.989.1003

E-Mail:linda.edmiston@sbcglobal.net

E-Mail: jsham81@sbcalobal.net
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Ovilla City Council
AGENDA ITEM REPORT

[tem (S) : 9 (City Secretary use only)

Meeting Date: May 28, 2013 Department: Administration
[IDiscussion [X]Action Budgeted Expense: [ JYES [INO XIN/A
Submitted By: Staff Amount: N/A

Attachments:

|. Current list of members
2. Attendance Record

Agenda ltem / Topic:

ITEM 9. DISCUSSIONIACTION = Consider nominations and appointments/reappointments to
the Economic Development Corporation.

Discussion / Justification:

The Economic Development Corporation consists of a seven-member board. Each member shall
be appointed by the City Council for a two-year term. Current terms expiring in July are:

Deborah Kennedy, PL2 (Does not desire reappointment)
Gary Jones, PL4 (Desires reappointment)
Howard Goldstein, PL6 (Desires reappointment)

Two members voiced their desires for reappointment and have completed the Open Meetings Act
Training. One informed staff that she did not seek Council consideration for reappointment. Members
notified the city secretary in advance on any noted absences.

Recommendation / Staff Comments:

N/A

Sample Motion(s):

SAMPLE MOTION: “I MAKE A MOTION THAT COUNCIL APPOINT | REAPPOINT:

.

2.

3.

TO THE Economic Development Corporation.”
-And|or-
“I MAKE A MOTION THAT COUNCIL DIRECT STAFF TO SOLICIT APPLICATIONS FOR EDC
APPOINTMENTS.”




Economic Development Corporation — 4B

Last Update: 07.2012

Ronald P. Kingsley 2014 - Place 1

Deborah Kennedy 2013 - Place 2

211 Willow Creek Lane

608 Creek View Circle

Ovilla, TX 75154

Ovilla, TX 75154

Hm:  972.217.1937

Hm:  972.617.3216

WK:  972.217-1937

Wk:  972.515.8003

E-Mail: rkingsley13@sbcglobal.net

E-Mail: dkennedy2@kraft.com

Robert Milke, Jr. 2014 - Place 3

Gary Jones 2013 - Place 4

504 Forest Edge Ln.

604 Green Meadows Lane

Ovilla, TX 75154 Ovilla, TX 7154
Hm:  972-217-5208 Hm:  972.217.3471
Business: 972-296-4319 Cell:

E-Mail: milkesjewelers@yahoo.com

E-Mail: gjones333@aol.com

John Knight 2014 - Place 5

Howard Goldstein 2013 - Place 6

114 Nob Hill Lane

108 Ashburne Glen Lane

Ovilla, TX 75154

Ovilla, TX 75154

Hm:  972.217-1170

Hm:  214-564-9927

WK:  214-319-2212

WK:  972-577-3907

Cell:  214.597-5679

Cell:

E-Mail: john.d.knight@chase.com

E-Mail: hjayeg@hotmail.com

Richard J. Pettit 2014 - Place 7

104 Hummingbird Lane

Ovilla, TX 75154

Hm:  972.217.1288

Cell:

E-Mail: rpettit-1@sbcglobal.net
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. Ovilla City Council

AGENDA ITEM REPORT
Item(S): 10 (cCity Secretary use only)

Meeting Date: May 28, 2013 Department: Administration
[IDiscussion [X]Action Budgeted Expense: [ JYES [INO [XIN/A
Submitted By: Staff Amount: N/A

Attachments:

I. Current list of members
2. Attendance Record
3. Application

Agenda ltem / Topic:

ITEM 10. DISCUSSIONIACTION = Consider nominations and appointments/reappointments to
the Planning and Zoning Commission.

Discussion / Justification:
The Planning & Zoning Commission consists of a seven-member board. Each member shall be
appointed by the City Council for a two-year term. Current terms expiring are:

Kenneth Rarick, PLI (Does not desire reappointment)
Loreen Silva, PL3 (Does not desire reappointment)
Richard Edmiston, PL5 (Does not desire reappointment)
Bill Zimmermann, PL7(Desires another term)

One member has voiced his desire for reappointment and has completed the Open Meetings Act
Training. All members notified the city secretary in advance on any noted absences.

Staff was notified that one member from the CIP wished to serve on the P&Z. The application is
attached.

Recommendation / Staff Comments:

N/A

Sample Motion(s):
SAMPLE MOTION: “I MAKE A MOTION THAT COUNCIL APPOINT | REAPPOINT:

l.

2,

3

4.

TO THE Planning & Zoning Commission.”
-Andlor-
“lI MAKE A MOTION THAT COUNCIL DIRECT STAFF TO SOLICIT APPLICATIONS FOR P&Z
APPOINTMENTS.”

1|Page




P&Z

Information Sheet
Personal — do not give out!

Effective 02.2013
MEMBERS:
RARICK, Kenneth (Patricia) 2013 PL 1 YORDY, Michael (Monna) 2014 PL 2
109 Oak Forest Lane 103 Copperfield Court

Ovilla, TX 75154

Ovilla, TX 75154

Hm: 972.617.5558

Hm: 972.217.7101

Wk: retired

Wk: 972.850.4530

Cell: 214.912.0128

Cell: 972.979.7855

E-Mail: krrarick@aol.com

E-Mail: myirish74@sbcalobal.net

SILVA, Loreen 2013 PL 3

OBERG, Dean (Pamela) 2014 PL 4

103 Woodlands Court

204 Oakwood Lane

QOvilla, TX 75154

Ovilla, TX 75154

Hm: 972.617.0787

Hm: 972.217.6745

Wk: 214.697.8542

Wk: 214.850.7432

Cell: 214.697.8542

Cell: 214.850.7432

Fax: 972.515.8425

E-Mail: dloberg@shbcglobal.net

E-Mail: loreensilva@aol.com

EDMISTON, Richard (Linda) 2013 PL 5

LAMAR, Anita 2014 PL6

104 Oak Forest Lane

110 Ridgeway Gap

Ovilla, TX 75154

Ovilla, TX 75154

Hm: 972.617.0204

Hm: 972.617.8401

Wk: 972.438.7150

Wk: 972.617.3523

Cell:

Cell:

E-Mail: raedmiston@sbcglobal.net

E-Mail: halo.wings@sbcglobal.net

ZIMMERMANN, Bill (Kenda) 2013 PL 7

622 William Drive

Ovilla, TX 75154

Hm: 972.617.2122

Wk: 817.459.5376

Cell: 214.563.0339

E-Mail: zimmermannb@yahoo.com

Last update 02.2013
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DATE RECEIVED:

This Information is a Public Record
Public Service opportunities are offered by the City Of Ovilla without regard
7o race, color, national origin, religion, sex or disability.

1TY OF U

{
&k

BOARD AND C OMMISSI ONS
INFORMATION STATEMENT AND APPLICATION

9] ", / / A
#4

' HOW LONG HAVE YOU LIVED IN OVILLA? 25 )j/,"é emALL JARLE, </ loho T pncanzd @ L25. Goi

|

|
|

|
f

Boards and commissions members must meet the required qualifications listed below:

Be a resident of the city for at least 6 months prior to date of appointment;

Be a qualified voter at the time of the appointment;

Have no criminal record that is considered by the City Council to be so serious that it serves as a
disqualification (i.e. felony conviction);

Not be an adversary party to pending litigation or claim against the city (except for eminent
domain proceedings);

Not to be an employee or a business associate of either an adversary party or a representative of
an adversary party;

Not in arrears on city taxes, water service charges or other obligations owed to the city; and
Have a creditable record of attendance and performance in any previous board service.

*¥If you are interested in applying for more than one position, please indicate the order of your preference
by placing a number in the space to the left of the board/commission/committee for which you are applying
(#1 being your 1% choice, #3 being your last choice)**

BOARDS AND COMMISSIONS MEETING INFORMATION
_L Planning and Zoning Commission 15T Monday of each month — 7:00 PM
___Board of Adjustment 3 Monday of each month — 7:00 PM

Every other 4" Monday — 6:00 PM

___Economic Development Corporation
Every other 1 Monday 6:00 PM

Mun|C|paI Development District

NAME

\)9/\ P§L/ L. ~Jupemand

| wove aporess 77~ /9 S. &Q(’/\//Agl(’ [ /@/ﬁw

Lﬂ/u,ﬁ N 26x5 &

i HOME TELEPHONE(E/ 72) 2?2302 susiness TELEPHONE 5 [ V/ 23~
| PROFESSION 5/7’/%}'/? /@c‘%ﬁ’, TS \95’)(‘2/46/_@’ SOCTHRA ALE

INTERESTS__LAJc0)) L) 5 k2 il




1.) DO YOU HAVE EXPERIENCE THAT WOULD QUALIFY YOU FOR SERVING ON A PARTICULAR

COMMITTEE?
VO

2.) HAVE YOU SERVED AS A MEMBER OF ANY MUNICIPAL BOARD OR COMMISSION IN OVILLA?
O

3.) HAVE YOU SERVED AS A MEMBER OF ANY MUNICIPAL BOARD OR COMMISSION FOR ANOTHER
MUNICIPALITY? .

/{/'{;/

If yes to one or both, please list the municipality, committee and dates served:

5.) WOULD YOU BE WILLING TO SERVE ANY COMMITTEE IF APPQINTED?
(YES.OR NO)

6.) IF YOU ARE INTERESTED IN SERVING ON A SPECIFIC BOARD OR COMMISSION, PLEASE SPECIFY

LA v A
( LN & R SXND

—_SIGNATURE / — DATE

( Mipes ¢ \ml«zsmiﬁ

PRINTED NAME OF APPLICANT

D

CITY OF OVILLA OFFICIAL USE ONLY

DATE APPOINTED COMMITTEE APPOINTED 70

RETURN TO CITY HALL,
105 SOUTH COCKRELL HILL ROAD,
OVILLA, TX 75154
972-617-7262

ATTENTION: Pam Woodall Higgins



. avilla City Council

AGENDA ITEM REPORT

Item(S) : 11 (city Secretary use only)

Meeting Date: May 28, 2013 Department: Administration
[[IDiscussion [X]Action Budgeted Expense: [ JYES [XINO [N/A
Submitted By: Staff Amount: $

Attachments:
Ovilla Ordinance No. 459 City Ordinance adopting and establishing a park development fee for
neighborhood park facilities
Ovilla Code of Ordinances Chapter 10; Subdivision Regulations Division 2, Adequate Public
Facilities, Section 10.02.031,032,033 Adequate Public Facilities
Comprehensive Land Use Plan 2010 Excerpts from Parks and Open Space; pages 4-4, 7-12 thru
I5
Draft Request for Proposals for Parks, Recreation, and Open Space Master Plan

ITEM I1I. DISCUSSION/ACTION = Consider review of a preliminary RFP for the creation of a
“Parks, Recreation and Open Space Master Plan” for future developments.

Discussion / Justification:

At the Council meeting on May 13, 2013, during the discussion of Item #4 (approval of a preliminary plat
application for Bryson Manor Subdivision), a question was raised regarding requirements for parks and open space
in new subdivisions. Staff was directed to put a discussion of this issue and a preliminary Request for Proposal for a
Parks Master Plan on the next Council Agenda. The above attachments included in your packet are items for
your review to assist in the discussion and decision. It should also be noted that a discussion of a Citywide Five
Year Strategic Plan is scheduled for the June 10, 2013 Council Meeting, which would also include future strategic
direction of Parks, Recreation and Open Space.

Recommendation / Staff Comments:

N/A

Sample Motion(s):
“l MAKE A MOTION THAT COUNCIL APPROVES/IDENIES STAFF TO PROCEED WITH THE ISSUANCE
OF A REQUEST FOR PROPQOSALS FOR A PARKS, RECREATION, MASTER PLAN” OR

“I MAKE A MOTION THAT THIS ITEM BE PLACED ON THE NEXT AGENDA FOR FURTHER
DISCUSSION”

1|Page




ORDINANCE NO. 459

AN ORDINANCE OF THE CITY OF OVILLA, TEXAS, ADOPTING AND
ESTABLISHING A PARK DEVELOPMENT FEE FOR NEIGHBORHOOD
PARK FACILITIES; ESTABLISHING A SPECIAL FUND; PROVIDING
FOR APPEALS AND REFUNDS; CONTAINING A SAVINGS CLAUSE;
CONTAINING A SEVERABLITY CLAUSE; AND PROVIDING FOR AN

EFFECTIVE DATE.

WHEREAS, the City Council of the City of Ovilla, Texas, finds and determines
that residential development, as defined herein below, results in an increase of
population, which in furn necessitates additional parkland and park improvements; and

WHEREAS, the City Council of the City of Ovilla, Texas finds and determines it is
in the best interests of the citizens of Qvilla, Texas to insure that residential
developments will provide sufficient land for parks and provide for the development of
park improvements and amenitiss to meet the demand for future neighborhood parks;

and

WHEREAS, the City Council finds and determines the best way to achieve the
shove described goal is to establish a park development fee for residential development
to assure that park facilities are available and adequate to meet the needs created by

the dsvelcpment;

NOW THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY
OF OVILLA,; TEXAS:

SECTION 1. PURPOSE AND INTENT

(a) This Ordinance is adopted to provide recreational areas and amenities in the
form of neighborhood parks in the City. The City Council finds that recreational areas,
in the form of neighborhood parks and related amenities and improvemenis, are
necessary and in the public welfare, and that the appropriate procedure to provide for
same is to impose such a requirement into the procedure for issuance of building

permits for dwelling units in the City.

(b)  The requirements for park and recreational areas contained in this Ordinance are
intended to ensure that there will be sufficient land and improvements to meet the
demand and need of the future residents for open space and parks. New residential
development or an increase in density by redevelopment in existing neighborhoods
creates the need for additional park and recreation facilities. In determining the fee, the
City has considered the projected growth in population and development within the City
and the amount of neighborhood park facilities needed to accommodate such growth as
stated in the standards of the “Future Land Use Plan” of the City of Ovilla
Comprehensive Land Use Plan 2000 and the Park Improvement Plan . These standards |
are the basis for the adoption and application of this Ordinance.




SECTION 2. DEFINITIONS

For purposes of this Ordinance only, the terms that follow shall have the
meanings set forth herein.

“Benefit Area” — a neighborhood park benefit area.

“Building Permit” — the permit required for new residential construction and/or
additions to buildings pursuant to the Code of Ordinances of the City of Ovilla.

“City” — the City of Ovilla, Texas.

“City Administrator” - The ranking official of the City of Ovilla or the Administrator’s
designated representative. '

“GCity Council” - the City Council of Ovilla, Texas.

“Development” — any activity that requires the securing of a building permit for
residential uses. ‘ A

“Development Fee” — a fee imposed for the purpose of funding neighborhood park
facilities. '

“Dwelling” — means any building, or portion thereof, designed exclusively for
. residential occupancy and containing one or more Dwelling units.

“Dwelling unit” — one or more rooms arranged, designed, or used as separate living
quarters for an individual family, which contains kitchen facilities (only one per dwelling
unit permitted), including at least a stove or cooking device, and permanently installed

sink, plus bathroom facilities.

“Household” — a family living togethe}* in a single dwelling unit, with common access
to, and common use of, all living and eating areas and all areas and facilities for the
preparation and storage of food within the Dwelling unit.

“|inear Park Facilities — land andfor capital improvements used as a linear park,
including recreational facilities, vegetation, pedestrian ways and bikeways, access

improvements and utilities.

“Neighborhood Park” —a park used for a variety of outdoor recreational opportunities
and within convenient distances from a majority of the residences to be served thereby.

‘“Neighborhood Park Benefit Area” - an area within the City which is delineated on
Exhibit “A”, attached hereto and incorporated by reference herein, and within which
development fees for park facilities will be collected for new development occurring
within such area and within which fees so collected will be expended for those facilities.

“Nelghborhood Park Facilities” — capital improvements used or to be used as a
neighborhood park, including land, improvements, recreational facilities, landscaping,



pedestrian and bikeways, access to the improvements and utilities linear park facilities,
which are to be financed in whole or in part through the imposition of development fees.

“Park Facilities” ~ Capital improvements used or to be used as a neighborhood park,

including improvements, recreational facilities, playground equipment, picnic shelter,
walking trail, multi-use slab with weatherproof basketball backboard and goal, site
grading and preparation, turf and vegetation, lighting, parking, landscaping, pedestrian
and bikeways, which may be financed in whole or in part through the imposition of

development fees.

“Park Improvements Plan” — the adopted plan, as may be amended from time to time,
which identifies those neighborhood park land and facilities and the average costs for
each type of facility which are to be financed in whole or in part through the imposition
of development fees pursuant to this ordinance and which is attached hereto as Exhibit

“B" as incorporated by reference herein.

“Parks and Recreation Open Space Master Plan” ~ the officially adopted document
of Ovilla and amendments thereto, including policies or strategies that may be
contained in the City’s Comprehensive Plan.

“Property” — a legally described parcel of land capable of development pursuant to
applicable City ordinances and regulations.

“Property Owner” - any person, group of persons, firm or firms, corporation or
corporations, or any other entity have a proprietary interest in the land on which a

building permit has been requested.

“Public and Quasi-Public Use” — a development owned, operated or used by the City;
any political subdivision of the State, including but not limited to school districts; the
State, any agencies or departments thereof, the Federal Government, and any agencies

or departments thereof.

“Residential Development” — the development of any property for a dwelling or
dwellings, other than motels, hotels, or shelters used temporarily for transients, and
other similar uses, as indicated by an application for a building permit.

“Zoning Ordinance” — the Zoning Ordinance of the City of Ovilla and including all duly
adopted amendments thereto ‘

SECTION 3. PARIK DEVELOPMENT FEE

(a) A Development Fee is hereby imposed on all residential development for the
purpose of assuring that Park Facilities are available and adequate to meet the needs
created by such development while maintaining current and proposed parks and
recreation standards pursuant to the Comprehensive/Parks Improvement Plan. The
park Development Fee shall be imposed by the City on all residential development at
the time of application for a building permit and all fees collected shall be used solely
and exclusively for the purpose of acquisition and development of Park Facilities
reasonably attributable to residential dwelling units charged the fee.




(b) The Development Fee shall not be imposed on any residential deveiopment for
which a completed application for a building permit has been received and accepted by
the City and permit fees have been vpaid, on or before the effective date of this

Ordinance.

(c) This Ordinance shall be uniformly applicable to residential development but does
not apply to activities involving the remodeling, rehabilitation or other improvements to
an existing residential structure, or to the rebuilding of a damaged structure or fo
permits required for accessory uses, unless such activity results in a new dwelling.

(dy  For purposes of this Ordinance, property is “served by’ Park Facilities when
funds collected for such facilities have been spent for facilities identified in Park
Improvements Plan within 10 years from the date of collection within the Benefit area in

which the property is located.

(e)  Imposition of the Development Fee does not alter, negate or otherwise affect any
other requirements of City, County, State or Federal legislation or regulations that may
apply to a development, including City zoning and/for subdivision regulations that may

impose open space and park requirements.

) The provisions of this Ordinance shall not be construed to limit the power of the
City to utilize other methods authorized under State law or pursuant to other City
powers fo accomplish the purposes set forth herein, either in substitution or in

conjunction with this Ordinance.

SECTION 4. PARK BENEFIT AREAS AND CALCULATION OF FEE

(@)  There are hereby established ons Neighborhood Park Benefit Area, which is
designated on the map attached hersto as Exhibit “A”; and incorporated by reference
herein. () Benefit Area boundaries may be amended from time to time by ordinance

of the City Council.

(b)  There is hereby established a Park Improvements Plan, attached hereto as
Exhibit “B” and incorporated by reference herein, which identifies for each Benefit Area
Parks Facilities and the average costs for each type of facility, which are to be financed
in whole or in part through the imposition of Development Fees. The Plan shall be
reviewed and updated at least every five years by ordinance of the City Council.

(¢) The maximum Development Fee shall be calculated separately for each
Neighborhood Park Benefit Area, by dividing the average cost of the type of park facility .
for the benefit area by the expected number of households to be served by such facility.

For, if the Parks Improvements Plan reflects an estimated cost of $500,000 for land and
improvements for park for a Benefit Area, and the Comprehensive Plan estimates that
1,000 dwelling units will be constructed within the Benefit Area over the next 10 years,
the maximum fee per dwelling unit will be calculated as follows:

$500,000
1,000 = $500 per dwelling unit.



(d) The City Council may establish a Development Fee in an amount lesser than the
maximum permitted fee. If the City Council chooses to establish a fee in an amount
less than the maximum permitied fee, the City shall adopt by ordinance two
development fee schedules, which may be amended from time to time, which shall
establish development fees for each such benefit area. The schedules shall be stated
in the form of fees per residential dwelling unit. Schedule 1 shall be the maximum
Development Fees which can be imposed on new residential development within each
benefit area and Schedule 2 shall be the Development Fees.

(&) The amount of the Development Fee will be determined by muliiplying the
number of proposed lots reflected in the application for a building permit by an amount
specified in the Ovilla Fee Schedule for the Development Fee. The park development
fee shall be calculated separately for each neighborhood, by dividing the average cost
of the type of park facilities for the Benefit Area by the expected number of households

to be served by such facilities.

Q) A subdivider may propose dedication of park land or the construction of park
improvements in conjunction with an application for approval of a plat of a residential
development. The City may chose to accept the dedication of park land and/or
construction and/or Park Facilities at the time of consideration of the application for plat
approval. If the City wishes to accept the dedication and/or construction of park
facilities, the City and the subdivider shall enter into a reimbursement contract which
shall provide a credit against Development Fees due for the development. The City
shall retain sole discretion to determine whether to accept proposed confributions of
park land or park improvements, and the timing and extent of park improvements.

SECTION 5. COLLECTION OF PARK DEVELOPMENT FEE

()  An applicant for a building permit for residential development subject to this
Ordinance must submit, on a form provided by the City, the proposed number of
dwelling units in this development. '

(b) Upon receipt of an application for a building permit, the City Administrator shall
calculate the amount of the applicable development fee due for the development by first
determining the applicable Development Fee rate on Schedule 2, by component fee, for
the benefit areas in which the property is located. The component fee then shall be
multiplied by the number of dwelling units for which approval is being sought. The
Schedule 2 rate in effect at the time of application for the permit shall be used fo -
calculate the Development Fees, except as provided in Subsection (d) below.

(c)  The City Administrator shall collect the applicable development fee prior to or at

the time of issuance of a building permit. In the event that the number of dwelling units '
proposed at such time has changed since the application for the building permit was
filed, the City Administrator shall recompute the development fee using the method set
forth in Subsection 4(b) except that the fee for any additional units shall be based on the

development fee rate then in effect.

(d)  If a building permit for which a development fee has been paid has expired and a
new application is filed, the development fee due shall be computed on the basis of the




development fee rate in effect at the time of the new application, with credit for payment
of the old fee being applied against the new rate.

(6)  An applicant may appeal a decision by the City Administrator to the City Council
as to the applicability of the development fee Ordinance, the exemption of the
residential development, or the amount of the Development Fee due in the manner

provided in Section 11.

SECTION 8. EXPENDITURE OF PARK DEVELOPMENT FEES

(8) Except as provided in Subsection (b), Development Fees collected for each
Benefit area pursuant to this Ordinance must be used solely for the purpose of funding
the acquisition of park land and/or improvement of park facilities for such benefit area in
accordance with the Park Improvement Plan or for reimbursement to the City for such
acquisition and/or improvements.. Development fees collected within a Neighborhood
Park Benefit Area also may be used to acquire and/or improve linear park facilities
within such Benefit Area, or, to acquire and/or improve neighborhood park facilities
within an adjoining Neighborhood Park Benefit Area, subject to the provisions in
Subsection (b) hereof. Eligible costs include, but are not limited to land acquisition,
including costs of eminent domain, recreational equipment purchase and installation of
improvements and amenities, utility installation and relocation, vehicular and pedestrian
access, and the planning, engineering and design of the park and its improvements.
Development fees may also be used to pay the principal sum and interest and other
finance costs on bonds, notes or other obligations isstied by or on behalf of the City to

finance such.park facilities.

(p) The City may transfer Development Fees from the account of a Neighborhood
Park Benefit area to an adjoining Neighborhood Park Benefit Area to acquire or
construct neighborhood park facilities in the adjoining benefit area; provided that the
neighborhood park benefit area from which funds are transferred is at the time of the
transfer adequately served by neighborhood park facilities, or that the acquisition and/or
development of linear park facilities in the benefit area or in the adjoining Neighborhood
Park Benefit Area substantially satisfies the need for neighborhood park facilities on a
temporary basis, and further provided that such funds are repaid to the Neighborhood
Park Benefit Area from which funds are borrowed, either from funds of the linear park
benefit area or from other City park revenues, within a period not to exceed five years.

(c) Development Fees collected shall not be used to maintain, repair or operate the
existing park system, nor to finance park and recreational activities other than Park

Facilities as herein described.
SECTION 7. PARIK DEVELOPMENT FEE FUND

(a) The City Administrator shall establish a separate, interest-bearing Fund into
which all Development Fees collected shall be deposited, segregated by Benefit Area.
. Funds collected within each Benefit Area designated in Exhibit "A” shall be earmarked

for expenditure solely for acquisition of Park Facilities and/or improvements within such

Benefit Area pursuant to the Parks Improvement Plan.




(b) Interest earned on development fees shall be considered funds of the
Development Fee account and shall be used solely for the purposes specified for the

funds of such account. .

SECTION &. REFUND OF PARK DEVELOPMENT FEE

(a) The -current property owner on which a Development Fee has been paid may
apply for a refund of such fee if:

1. the property on which a Development Fee has been paid has not been
served by Park Facilities, within 10 years from date of collection;

2. the building permit for a residential development, pursuant to which a
Development Fee has been paid, has expired, or has been withdrawn,
and no application for extension or renewal has been made.

(o)  Only the current property owner may petition for a refund. A petition for refund
must be filed within one year of the event giving rise to the right to claim a refund.

(c) A petition for refund under Subsection (a) must be submitted to the City
Administrator on a form provided by the City for such purpose. The petition must
contain: a certified copy of the latest recorded deed for the subject property; current
legal description; and a statement of the reasons for which a refund is sought.

(d). If the City Administrator determines that the total development fees collected for
the benefit area for a period of 10 years from the date of collection of the development
fee for the development for which a refund is being sought exceed the fofal
expenditures from the Development Fee account for the Benefit Area for the same
period. The refund amount shall be the development's pro rata share of the excess of
fass collected over expenditures, together with interest earned on such amount for the
period. The City may periodically compute the difference between expenditures and
fees collacted for purposes of reviewing refund requests under this subsection. -

(6)  Within one month of the date of receipt of a petition for refumd, the Administrator
must provide the petitioner, in writing, with a decision on the refund request. The
decision must include the reasons for the decision. [f a refund is due petitioner, the City

Administrator shall process a refund payment to petitioner.

SECTION 10. PROCEDURES FOR UPDATING DEVELOPMENT FEES

(a) At least once every five years, the City Administrator shall prepare a report {o the
City Council on Development Fees which shall include:

1. a statement summarizing Development Fees collected and disbursed;




2. a statement summarizing park facilities acquisition and development and
the status thereof; and

3. a statement summarizing the administration and enforcement of the
Development Fee.

(b) The report shall make recommendations, if appropriate, on amendments {o this
ordinance; changes in the Development Fee; and changes in the Comprehensive Plan.

(©) Based upon the report and such other factors as the Cily Council deems
relevant, the City Council may amend this Ordinance. If the City Council fails to take.
such action, the fees then in effect shall remain in effect. Nothing herein precludes the
City Council from amending the Development Fee at other times.

(d)  In its review, the City Council may take into consideration the following factors:
inflation as measured by changes in an appropriate land and construction cost index
used by the City; improvement cost increases as measured by actual experience during
the year; changes in the design, engineering, location or other elements of proposed
park facilities; revision to the Comprehensive Plan; and changes in the projected mix

and/or intensity of residential development in the City.

SECTION 11. APPEALS

The property owner or applicant may appeal the following fo the City Council:
1. The applicability of the Developn‘ﬁent Fee;
2. The amount of the fee due; or

3. The amouni of refund due.

The burden of proof is on the property owner to demonstrate that the amount of the fee
or the amount of the refund was not calculated according to the applicable schedule of
fees. The appellant must file a notice of appeal with the City Secretary within 30 days
following the determination by the City Administrator. The notice must be accompanied
by a bond or other sufficient surety satisfactory to the City Attorney in an amount equal
to the development fee due as calculated by the City Administrator. The posting of a
bond or other sufficient surety shall result in a stay of the fee imposed.

SECTION 12. FEES

Until changed by the City Council, the Development Fee shall be computed on the basis
of $334.52 per Dwelling unit.

SECTION 13. SEVERABILITY CLAUSE




If any section, paragraph, subdivision, clause, phrase or provision of this ordinance shall
~ be adjudged or for any reason held to be unconstitutional, void or invalid, the validity of
the remaining portions of this ordinance shall not be affected hereby.

SECTION 14. PUBLICATION

The City Secretary of the City of Ovilla is hereby directed to publish the caption and
penalty clause of this ordinance in one issue of the official newspaper of the City, as -
authorized by Section 52.011 of the Texas Local Government Code.

SECTION 18. REPEAL

All ordinances or parts of ordinances which are inconsistent or in conflict herewith are
hereby repealed. :

SECTION 16. EFFECTIVE DATE

This ordinance shall take effect and be in full force and effect from and after its
passage, approval and publication, as required by law.

SECTION 17. PENALTY

Any person, firm or corporation who violates, disobsys, omits, neglects or refuses to
comply with or who resists the enforcement of any of the provisions of this ordinance
shall be fined not more than Five Hundred Dollars ($500.00) for each offense. Each
day that a violation is permitted to exist shall constitute a separate offense.

2t ‘
APPROVED AND ADOPTED this the i day of ﬁ,ﬁmigi.m@g;? A 2004,
/dééccw b Il‘/sgl;ul.‘. N IS
MAYOR
ATTEST:

mmuz) Q@M/
CITY SECRETARY
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PARK IMPROVEMENT PLAN

The following represents needed infrastructure improvements to our existing parks, as well as future land
needs for park expansion. These infrastructure improvements and acquisitions may be funded through the

identified park development fee.
Heritage Park — 3.2 acres

Improvement

Parking lot overlay
Jogging/Walking trail overlay
Lighting

Irrigation

Fellowship Field — 9.5 acres

Parking lot overlay
Irrigation

Lighting

Fencing

Cindy Jones Park - .15 acre

Parling lot overlay
Irrigation

Lighting '
Playground equipment

Toddler Park - .10 acre

Parking lot overlay
Irrigation

Lighting

Playground equipment

Future Expansion — 5 acres for parkland

Acquisition of 5 acres at
$30,000/acre

equipment

lighting

irrigation

fencing

Total estimated improvements

Estimated cost

$20,000
$25,000
$5,000

$12,000

$10,000
$20,000
$5,000

$10,000

$10,000
$5,000
$5,000
$7,500

$5,000
$3,500
$2,000
$5,000

$150,000
$20,000
$20,000
$20,000
$15,000

$375,000
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Maximum park fee calculation:

Remaining acreage for residential development =
Estimated dwelling units in next ten years =

maximum park development fee=

)

/L O\\{raq
® (&@ J

560
1121 (560 acres x 2 units per acre minimum)

$334.52 (total estimated park improvements/
estimated dwelling units)




Ovilla Code of Ordinances Chapter 10; Subdivision Regulations Division 2, Section 10.02.031,032,033

Division 2. Adequate Public Facilities

Sec. 10.02.031 Purpose and policy

(a) These regulations are designed and intended to achieve the following purposes and shall be
administered so as to:

(1) Promote the health, safety, morals and general welfare of the community and
the safe, orderly and healthful development of the city;

(2) Establish adequate policies and procedures to guide development of the city and
its extraterritorial jurisdiction;

(3) Provide for the establishment of minimum specifications for construction and
engineering design criteria for public infrastructure improvements to maintain land
values, reduce inconveniences to residents of the area, and to reduce related
unnecessary costs to the city for correction of inadequate facilities that are designed
to serve the public;

(4) Ensure that development of land and subdivisions shall be of such nature, shape
and location that utilization will not impair the general welfare;

(5) Ensure against the dangers of fires, floods, erosion, landslides, or other such
menaces;

(6) Preserve the natural beauty and topography of the city and to ensure appropriate
development with regard to these natural features;

(7) Realistically and harmoniously relate new development of adjacent properties;

(8) Provide the most beneficial circulation of traffic throughout the city, having
particular regard to the avoidance of congestion in the streets and highways, and
pedestrian traffic movements; and to provide for the proper location and width of
streets;

(9) Ensure that public facilities for water supply, drainage, disposal of sanitary and
industrial waste, and parks are available for every building site and with adequate
capacity to serve the proposed subdivision before issuance of a certificate of
occupancy or release of utility connections or final inspection within the boundaries
of the plat;

(10) Assure that new development adequately and fairly participates in the
dedication and construction of public infrastructure improvements that are
necessitated by or attributable to the development or that provide value or benefit that
makes the development feasible;



Ovilla Code of Ordinances Chapter 10; Subdivision Regulations Division 2, Section 10.02.031,032,033

(11) Help prevent pollution, assure the adequacy of drainage facilities, control
stormwater runoff, safeguard the water table, and encourage the wise use and
management of natural resources throughout the city and its extraterritorial
jurisdiction in order to preserve the integrity, stability, and beauty of the community
and the value of the land; and

(12)  Provide for open spaces through the most efficient design and layout of the
land, while preserving the land use intensity as established in the zoning ordinance of

the city.

(b) To carry out the purposes hereinabove stated, it is declared to be the policy of the city to
guide and regulate the subdivision and development of land in such a manner as to promote
orderly growth both within the city and where applicable, within its extraterritorial jurisdiction.

(¢) Land must not be platted until proper provision has been made for adequate public
facilities for roadways, drainage, water, wastewater, public utilities, capital improvements, parks,
recreation facilities, and rights-of-way for streets.

(d) Proposed plats or subdivisions which do not conform to the policies and regulations shall
be denied, or, in lieu of denial, disapproved conditioned on conformance with conditions.

(e) There shall be an essential nexus between the requirement to dedicate rights-of-way and
easements and/or to construct public works improvements in connection with a new subdivision
and the need to offset the impacts on the city’s public facilities systems created by such new
development.

(Ordinance 06-022, sec. 1 (2.01), adopted 3/9/06)
Sec. 10.02.032 Adequate public facilities

(a) Land proposed to be subdivided must be served adequately by essential public facilities
and services, including water and wastewater facilities, roadway and pedestrian facilities,
drainage facilities and park facilities. An application for a plat or development may be denied
unless adequate public facilities necessary to support and serve the development exist or
provision has been made for the facilities, whether the facilities are to be located within the
property being platted or off-site.

(b) It is necessary and desirable to provide for dedication of rights-of-way and easements for
public works improvements to support new development at the earliest stage of the development
process.

(c) The city desires to assure both that impacts of new development are mitigated through
contributions of rights-of-way, easements and construction of capital improvements, and that a
new development be required to contribute not more than its proportionate share of such costs.



Ovilla Code of Ordinances Chapter 10; Subdivision Regulations Division 2, Section 10.02.031,032,033

(d) Proposed public works improvements serving new development shall conform to and be
propetly related to the public facilities elements of the city’s adopted master plan, other adopted
master plans for public facilities and services, and applicable capital improvements plans, and
shall meet the service levels specified in such plans.

(Ordinance 06-022, sec. 1 (2.02), adopted 3/9/06)
Sec. 10.02.033 Minimum standards

(a) The standards established in this division for dedication and construction of public works
improvements and infrastructure are based upon engineering studies and historical usages and
demands by different categories of development. These regulations identify certain minimum
requirements and sizes for utilities, roadways, parks and other facilities that the city council has
determined to be necessary in order to provide the minimum level of service necessary to protect
or promote the public health, safety, and welfare and to assure the quality of life currently
enjoyed by the citizens of Ovilla. It is the intent of these regulations that no developments occur
until and unless these minimum levels of service are met. Therefore, each subdivision in the city
shall be required to dedicate, construct and/or upgrade required facilities and infrastructure to a
capacity that meets these minimum levels.

(b) For each category of public infrastructure, a minimum standard of infrastructure, and in
some cases, service level, has been developed based upon historic studies and construction
projects of the city and other cities. These minimum standards take into consideration the soil
conditions and topographic configuration of the city, the use and impact analyses of the North
Central Texas Council of Governments in developing standard specifications for public works
installation, and other historical use and performance experiences of the city that reflect the
minimum level of facilities and services that must be built to meet the health, safety and welfare
of the citizens of Ovilla.

(¢) In order to maintain prescribed levels of public facilities and services for the health, safety
and general welfare of its citizens, the city may require the dedication of easements and rights-
of-way for or construction of on-site or off-site public works improvements for water,
wastewater, road, drainage or park facilities to serve a proposed subdivision, or require the
payment of fees in lieu thereof. If adequate levels of public facilities and services cannot be
provided concurrent with the schedule of development proposed, the city may deny the
subdivision until the public facilities and services can be provided, or require that the
development be phased so that the availability and delivery of facilities and services coincides
with the demands for the facilities created by the development.

(d) Whenever the city council determines that levels of service in excess of these minimum
standards are necessary in order to promote the orderly development of the city, the owner shall
qualify for reimbursement for any costs in excess of the minimum levels of service through city
participation, to the extent funds are available by a pro rata reimbursement policy or other means
adopted by the city.

(Ordinance 06-022, sec. 1 (2.03), adopted 3/9/06
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Public & Semi-Public Land Use

Public and semi-public land uses includes municipal, county, state, and federal government uses,
cemeteries, and schools. Land uses typically considered quasi-public include churches and electric, gas,
telephone, and television utility uses. Approximately 23.62 acres are utilized by this type of use in the
City of Ovilla. Public and semi-public uses account for 0.63 percent of the total area within the City, and

approximately 1.43 percent of the developed area in the City.

Parks & Open Space

Approximately 127 acres of land within the City limits is occupied by public parks or open space. This
calculation includes active and passive park area (10 acres), which are listed below, open space, and

floodplain area that is likely to remain undeveloped for environmental reasons.

Heritage Park

This park is located at the heart of the city Heritage Park is adjacent to Ovilla Road and near the West
Main Street historic area. At approximately three acres, it functions as a small community park for the

entire city. The park has been acquired, built and maintained primarily from donations.

Park features:

° Gazebo ° Asphalt Jogging Trail
° Custom Arch Bridge o Benches
- Lighting o Master Gardeners Club Garden

. Veteran’s Memorial

Toddler Park

This park is located on a small quarter-acre lot nestled within an established neighborhood on Silver
Spur Lane. This park is classified as a neighborhood park for the Westmoreland Road Estates. It is
supplied with low-level play equipment, a swing set, and a small pavilion for shade.

The Ballpark

This park is yet unnamed and is used primarily as baseball/softball fields and can be classified as a
community park. The seven-acre park also contains a play area for the young children during the ball

games.

Park features:
o 3 Ball Fields with backstops, dugouts, lighting, and stands
+  Playground with a fort-style playset and swings

° Picnic area with tables

EX1STING LAND USE . City OF OVILLA

COMPREHENSIVE LAND USE PLAN
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requirements are issued by the State Board of Insurance. There are both distance and response
time requirements. Every structure should have a station within one and one-half miles “as the
crow flies”; the current station provides this coverage for 98 percent of the city. The
requirements are a maximum of three minutes to commercial, industrial and heavy residential
(apartment complexes) areas and a maximum of five minutes to single family residential areas.
The central location of the existing fire station provides an ideal location and should serve the
city well into the future. For emergency medical services, the city is currently being served by

contract from outside the city limits.

o Library Facilities: The city currently has no public library facilities. As resources become
available in the future a library may be considered. The American Library Association provides
standards for library facilities which include objectives, activities and requirements that spell
out total needs in terms of square feet of floor space, service locations, branches, bookmobiles
and bookstack data.

e Community Center: A community center may be added in the future to provide space for

community activities. If the community center is located near the existing municipal facilities it

will help to focas and maintain the area as town center.

Parks, Recreation & Open Space

The goals and objectives in this plan express a desire to develop an overall plan, to establish a variety of
means for funding, to improve existing facilities, to develop recreational facilities not available at the

present time and to ensure the preservation of the natural environment throughout the city.

In the past, standards for park land and facilities were measured in a quantitative fashion expressed as a
ratio of land area to population. However, the National Recreation and Park Association, which is the

industry standard, has directed their focus to a qualitative standard.

Parks, recreation and open space land uses should be designed as specific areas intended for public
and/or privéte recreation. In addition, these areas should be characterized by their natural beauty. The
areas designated for parks, recreation and open space should be the land most suitable for their
adaptation and not created by land that has been left over from development. Standards for parks,
recreation and open space systems are necessary for communities to establish a base from which to

properly plan and implement a complete system of these properties.

This Comprehensive Land Use Plan includes standards for Neighborhood Facilities; Community Parks;
City Parks; Special Use Parks; and Greenbelts, Linear Parks and Pathways. The City of Ovilla has
approximately 10 acres of parks and recreation area. Currently Ovilla does not own any land designated
as open space. This provides approximately 2.57 acres of park land per 1,000 persons. At the present
time, the City is under capacity for parks as compared to other similar municipalities.

FUTURE LAND USE PLAN CITY OF OVILLA

COMPREHENSIVE LAND USE PLAN
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The total area of a city that is devoted to parks, recreation and open space is dependent upon a multitude
of variables; however, a common standard is one acre per one hundred population, This standard would
dictate approximately 38.5 acres of parks, recreation and open space in the City of Ovilla for the
existing population. As indicated in the Existing Land Use Chapter of this Comprehensive Land Use
Plan, there are approximately 127 acres of parks, recreation and open space in the City of Ovilla at this
time. Of the 127 acres, 10 acres, are dedicated and developed and the remaining 117 acres are

undedicated floodplain.

Park Classification

Parks, recreation and open space facilities are typically classified by five park types:

(I)  Neighborhood Facilities: These facilities serve the daily recreational needs of an
entire neighborhood. A neighborhood park is a component of the “neighborhood unit
concept”. Ideally, a neighborhood has located in its center both an elementary school
and a neighborhood park which have a common boundary. The facilities of a
neighborhood park may be somewhat limited, but they should serve the needs of a
population of between 2,000 and 10,000 residents. In addition to the larger
neighborhood facilities there are three types of smaller neighborhood facilities which
include; tot lots, neighborhood playgrounds, and neighborhood parks. These parks are
often called pocket parks and are sometimes included in the overall development of a

new subdivision.

The optinum size of the larger neighborhood park is six (6) to ten (10) acres, however
even though the six (6) to ten (10) acre size parks are preferred, several cities in the
Metroplex have incorporated several one half (1/2) acre parks within individual
subdivision similar to the pocket parks mentioned above. These parks are often
provided by the developer as part of an amenities package to enhance the overall
development. The park should be located near the center of the neighborhood it
serves. It should be easily accessible by vehicles from residential streets, and should

be within walking distance of most homes in the neighborhood.

The following recreational facilities are commonly found in neighborhood parks. The

facilities vary depending on the needs of the particular neighborhood.

1. Playgrounds with industry-standard safe play surfaces

o

Perimeter edging
3. Play structures and seating areas

4. Level, open areas for team practices and neighborhood pick-up games of

baseball, softball, football and soccer

CiTy OF OVILLA FUTURE LAND USE PLAN
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(2)

&

5. Tennis courts and multi-purpose courts for basketball, volleyball and

badminton
6. Picnic areas with tables, cooking grills and litter receptacles

7. Landscape development and beautification including color beds, screening,
shade, benches, sidewalks, signage, a small parking lot and security lighting.

Other facilities may include drinking fountains, picnic shelters, and multi-use paved

jogging trails.
oo t=

There are several possible locations for future neighborhood parks in the City. These
locations are indicated on Figure 7.2, Future Land Use Plan. Most of these Jocations
are areas of limited development at the present time; however, as development occurs

the need for these types of facilities will grow.

Community Park: The typical community park serves several neighborhoods located
within approximately 1.5 miles of the park. These facilities are typically a major
component of a City’s park system and include community parks and playfields. The
community park should have 20 to 80 acres of land. Locating community parks along
thoroughfares as a buffer to the neighborhood is a good idea. Community parks are
extremely compatible with junior and high schools, and combining these facilities is

beneficial to both.

Community parks have similar facilities to neighborhood parks, although they will
typically have more. The playing fields are generally lighted for both day and night
activities. Swimming pools are often included in a community park as well as picnic
areas, jogging trails, natural areas, open space, and passive areas. Often recreation or

community buildings are located in community parks.

City Park: The city park should accommodate the needs of very large sections of the
City or the entire City. These parks provide for intense active and passive recreation
needs for the entire cross section of the City’s population. City parks are large in area
generally, over 100 acres. These parks should be located on major thoroughfares to

provide easy access. In addition, it is important to provide adequate parking.

Facilities provided in a city park may include the following: golf course, rodeo or
equestrian arenas, athletic fields and stadiums, parkways, natural landscaped areas,
extensive vegetation, tree stands, water features, ponds, lakes, creeks, rivers, gardens
and arboretums, large picnic areas, sports fields, play grounds, play areas, nature,
jogging, hiking and biking trails, restroom facilities, swimming pools and/or
natatorium, day camps, bridal paths, boating and/or swimming facilities in
conjunction with a natural water feature, zoos, botanical gardens, museum, and

outdoor theater.

FUTURE LAND USE PLAN CitY OF OVILLA

COMPREHENSIVE LAND USE PLAN
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(4)  Special Use Parks: A Special Use Park is usually limited to one or two uses. It is
sized, located, and developed to best serve its function. Some examples of special use
parks are a multipurpose athletic complex, tennis center, aquatic center, golf course,
historical site, nature preserve, and recreation center. Depending on its function, this
park may serve the entire city. When possible, these parks are located on major

thoroughfares.

(5)  Greenbelts, Linear Parks and Patlways: These linear style parks are typically used
to buffer urban areas. They are often used to connect other city parks and facilities.
They are important for their aesthetic value while helping to maintain the natural
aspects of the City as development occurs. Ideally, these parks are developed into a
comprehensive system that links together all the parks within the City. Linkage parks
usually follow utility and drainage easements and floodplains.

Linear and linkage parks can be of varying size and are usually long and narrow in
shape. The Jocation of linear parks should take advantage of natural water courses
and vegetated areas. They should have accessibility through other parks for
pedestrian, equestrian and non-motorized vehicular traffic. Additionally, these parks
should be maintained in as natural a state as possible with a minimal amount of

disturbance to the enviromment.

The City of Ovilla does not have any greenbelts or linear parks. However, the Goals
and Objectives in this plan state as a goal of the community to “Encourage
preservation and expansion of greenbelt areas, especially along creeks throughout the
city.” This includes the preservation of floodways and floodplains by limiting
channelization. The City of Ovilla certainly has ample floodplain to use for this
purpose. An additional objective of the plan is to implement a linear park system

connecting major parks throughout Ovilla,

Development of additional park land is indicated as a goal of the City. This additional park land should
generally conform to the following standards shown in Table 7.1, Acreage, Service Radius, and Acres

Per 1,000 Recommendations.

Table 7.1
Acreage, Service Radius, and Acres Per 1,000 Persons Recommendations
Classification Acreage Service Radius  Acres per 1,000
Neighborhood Park 61010 0.25 to 0.5 mile 1 to 2 acres
Community Park 25 or more I to 2 miles 5 1o § acres
City Park Recommended to be large Community Parks
Special Service Park Variable NA Variable
Linear/Linkage Park Variable NA Variable
CITY OF OVILLA FUTURE LAND USE PLAN | -

COMPREHENSIVE LAND USE PLAN
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The City of Ovilla, Texas

REQUEST FOR PROPOSALS
For
PARKS AND OPEN SPACE MASTER PLAN

The City of Ovilla is seeking to hire a consultant or team of consultants to prepare a
Comprehensive Parks, Recreation, Open Space and Trails Master Plan. The Plan will provide
a 10 year vision for parks, recreation, open space, and trails, as well as an action plan for
implementing the vision. The plan will include research, public involvement, and the
development of recommendations for all aspects of the Ovilla park system mission and goals
as well as provide a community demand, supply and needs analysis. The selected
consultant/consultant team will work closely with the Ovilla Staff and Parks Advisory
Committee and will have proven experience and knowledge in park and recreation planning,
project management, and effective public involvement.

To receive a copy of the Request for Proposal, please proceed to our website at
www.cityofovilla.org.

Point of contact: XXXXX

Proposals must be submitted in accordance with the terms of the Request for
Proposal and are to be received no later than xxxx, 2013.
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City of Ovilla
RFP Parks and Open Space Master Plan

l. INTRODUCTION

Solicitation

The City of Ovilla, hereinafter referred to as “the City,” is seeking proposals from a
qualified consultant or team of consultants to prepare a Parks, Recreation and Open
Space Master Plan. The City seeks to determine how to best meet the future park and
open space needs of its citizens through enhancements of existing parks and acquisition
of additional parkland. The City of Ovilla Parks, Recreation and Open Space Master Plan
would create a roadmap for the City to establish goals and priorities for the next twenty
years.

The main objectives of the entire process, from data gathering to the culmination of the
Plan itself, shall be to identify the values of the community, provide a City-wide vision for
parks and open space, and establish a strategic direction for delivery of parks. The Parks
and Open Space Master Plan will be incorporated into the City’s Comprehensive Land Use
Plan 2010.

Background

Ovilla is located less than eighteen miles south of downtown Dallas, and is nestled between
State 67 and Interstate Highway 35E. Ovilla is situated in Northern Ellis County and
southern Dallas County with the cities of Cedar Hill, Desoto, Glenn Heights, Oak Leaf, and
Midlothian adjacent to it. Population is estimated over 3,000. The City is positioned to take
advantage of the residential and supporting commercial growth from south Dallas County
while maintaining the rural hometown atmosphere. There is an abundance of undeveloped
property within the Ovilla city limits and additional area in the Ovilla extraterritorial
jurisdiction (ETJ) for future growth.

The City’s Comprehensive Land Use Plan 2010 includes Parks and Open Space Goals and
Objectives, with the development of additional park land and recreation as a goal of the City.
Approximately 127 acres of land within the city limits is occupied by public parks or open
space. This includes active and passive park area (10 acres), open space, and floodplain.
The main city parks are Heritage, Toddler, and the Ballpark. The Plan also indicates the
standards that additional park land should generally conform.

Page 3 of 14
xxxx,2013



City of Ovilla
RFP Parks and Open Space Master Plan

SCOPE OF WORK

The consultant will provide services to the City that will result in a comprehensive master
plan that assesses current open space and projected community needs to guide future
programmatic decisions and capital improvement planning.

This RFP requests proposals to perform several tasks:

A. Update Park Standards and Inventory

1.

Analyze Existing Conditions
Locate and identify existing public and private parks and open spaces, including:

[0 Public parks, trails, conservation areas;
0 Private and non-profit facilities open and accessible to the community;
[0 Public school playgrounds and facilities open and accessible to the community.

Develop a map and database to capture information about the geographic location
and physical characteristics of the parks and open space system, including park
classifications and a list of amenities.

Potential Parkland Inventory

Identify undeveloped land, not necessarily owned by the City, which may have
potential for recreation purposes.

B. Community Outreach and Public Participation

This phase embarks on the community outreach process, builds support for the
development of new parks and solicits community comment on how the parks should be
designed to meet the needs of residents and park users. This would include an initial
assessment of community attitudes, interest, and needs as well as an eventual public
review of the proposed Master Plan.

1.

Coordinate and Manage Master Plan Advisory Committee

Manage logistics of a Master Plan Advisory Committee and assist with meeting
coordination. Work with the Advisory Committee to develop a public participation
plan and schedule to ensure broad community engagement and significant
community input and awareness of the Master Plan process.

(0 Hold orientation meeting with the City, staff and Advisory Committee to review
the work plan, timeline and details of the Master Plan progress.
0 Identify stakeholders, partners, and user groups to be included in the process
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City of Ovilla
RFP Parks and Open Space Master Plan

0 Hold Master Plan Advisory Committee meetings to guide public involvement and
relay City thoughts

2. Community Needs Assessment

Understand the public’'s perceived needs for parks and open space through a
variety of input gathering formats, such as:

Community workshops and stakeholder interviews
Residential mail and telephone surveys

Worker and visitor intercept studies

Community wide meetings

Focus group meetings with key constituents

0 T O sy i A

Survey community to determine how they would ideally use and access parks and
open space. Gather information about demographic factors including: age group,
household income, household size, and ethnicity. Record and compile the
information. Track common responses and identify the most popular needs.

Analyze the data and present the results in a format that can be used to prioritize
issues that will be addressed in the Draft Master Plan. Conduct meetings with the
Parks and Open Space Advisory Committee to analyze the data as well as any
related public workshop/public presentation meetings.

Key Trends and Impacts of Demographics and Patrticipation

Use 2010 Census data to project population and demographic distribution based on
anticipated development patterns. Analyze demographic trends in the City that may
impact or affect recreation needs and demands for the next 10 years. This
will include an analysis of the social and economic benefits of park facilities and
open space areas.

C. Recommendations for Future Parks and Open Space

1.

Develop Criteria for Potential Sites

Using relevant data from input from staff, citizens, commissions, Master Plan
Advisory Committee and City Council, develop objective criteria, evaluate and make
recommendations for future priorities for new land acquisition and park construction.

Identify locations for future open space

Identify locations and develop strategies for acquisition of new park land.
Recommendations should include a prioritization of both land acquisition and facility
construction, including how the City of Ovilla might partner with other agencies,
including schools, to maximize its resources for our citizens and programs. Both
traditional and non-traditional facilities shall be considered.
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City of Ovilla
RFP Parks and Open Space Master Plan

Attempt to identify any forthcoming trends that might affect the provision of
recreation services in Ovilla City and make recommendations on how to address
them.

3. Identify Priority Projects and Areas

Develop goals, objectives, policies, and standards for pocket, neighborhood and
community parks and gardens that will achieve the desired level of services and be
responsive to the identified needs of the community. Create a prioritized timetable
for the development of parks and open space.

0 Short Term Goals
0 Mid Term Goals
[0 Long Term Development Goals

4. Cost Impacts of Development

Provide preliminary cost estimates both cumulatively and individually based on
current conditions plus anticipated inflation. Analyze and estimate the operational
and maintenance costs for the recommendations as well as explore methods of
financing for the proposed developments, including grants, dedications, impact fees,
etc.

D. Develop a Master Plan

1. Prepare a draft Parks and Open Space Master Plan

Participate in public workshops to present the results of the community’s needs
assessment and any preliminary recommendations. The Consultant shall prepare a
draft Parks and Open Space Master Plan based on the data collection, needs
assessment, input from the community during the public workshops, and any
additional analysis of data and mapping. Attend meetings with the Advisory
Committee to prepare the draft as well as any related public workshop/public
presentation/public meetings. One objective of the Parks and Open Space Master
Plan is to update the Open Space element of the City’s General Plan.

2. Prepare a final Parks and Open Space Master Plan

Finalize the draft Parks and Open Space Master Plan and present the draft
document to the staff, Ad hoc committee, Advisory Committee, consultants,
Commissions, and City Council for further review and public hearings. Based on
input, prepare the final Master Plan. It is imperative that the Master Plan identify
specific future tasks that must be completed in order to implement the
recommendations of the Master Plan.
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City of Ovilla
RFP Parks and Open Space Master Plan

E. Deliverables

The Consultant shall prepare and submit the draft and final Parks and Open Space
Master Plan documents in the following numbers and manner:

1. XX copies of the Draft Master Plan approved by City Council, Parks and
Recreation Commission, and other entities as determined by the City.

2. A minimum of XX copies of the Final Master Plan adopted by City Council,
Parks and Recreation Commission, and other entities as determined by the City.

3. All materials to be provided in a Microsoft Office format as well as Adobe Acrobat
portable document format (file type *.PDF), latest version with integrated graphics.

4. All project documents, including notices, meeting minutes, etc., shall be provided in
Adobe Acrobat portable document format (file type *.PDF) and made part of the
Draft and Final Master Plan.

5. All documents shall be compiled so that they can be printed in black and white.

Each of these tasks generally outline the work involved, and it shall be the responsibility of
each consultant responding to this RPF to identify, with specificity, the tasks, sub-tasks, and
meeting time for public workshops, public presentations, and public hearings, including a
proposed timetable, to perform the completed work outlined herein. Consultants may
suggest additions to the Scope of Services they feel would be beneficial to the City
however; the proposal cost may not be based upon provision of such additional services.
The City reserves the right to amend this Request for Proposals to include any such
services.

L. NECESSARY QUALIFICATIONS

The City of Ovilla will utilize a qualifications-based selection process in determining a
consultant that will assist with this project. Consultants will be evaluated primarily on the
creativity, experience and expertise in preparing parks master plans as demonstrated to the
selection team.

in addition, the City will review the selected consultant’s ability to meet schedules,
coordinate effectively with other internal and external entities, work effectively with
community groups, and the ability to work within budget limitations.

A. Experience

The selected firm must have specific experience in preparing park master plans for
cities with similar characteristics to Ovilla City in size, demographics or project scope.
Substantiation must be provided regarding the nature of services provided to the client
cities or agencies. A comprehensive list of references of cities served must be
provided. Cite examples of qualifying projects with dates, contact persons, and
scope of work performed. The submittal shall clearly state the number and type of
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programs or services performed. If any previous work was audited and found to be in
non-compliance with a funding source, this must be cited.

Staff Qualifications

Staff assigned to complete the Scope of Services must have relevant experience in
providing the necessary services as described under the Scope of Services. All
personnel assigned to the work must possess appropriate certifications or registrations
as required by State agencies, if any.

Contact Person

The selected firm will be required to identify the person who will be the Project Manager
and primary contact person who is authorized to assign the firm’'s staff to specific
projects or tasks. Other staff or sub-contractors may be identified as the specialist in
the specific areas or for specific tasks. These individuals must, within reasonable
limitations, be accessible to City staff during business hours. The City shall be notified
in writing before a change of personnel occurs by the consultant. All such personnel
changes must be approved by the City.

Organization and Staffing

Proposing firms shall provide a description of the Project Manager, other key staff and
sub-contractors, if any, and their relationship with City operations. Specifically show
how the proposed organization and staffing will provide the City with the quantity and
quality of service needed to meet the City’s needs. Provide resumes for Project
Manager and key staff to clearly demonstrate they possess the adequate skill level and
experience to accomplish the required tasks. Provide a Table of Organization indicating
the staff hierarchy and responsibilities as it would pertain to the scope of work in this
document.

GENERAL CONDITIONS:

1. The City of Ovilla shall not be liable for any pre-contractual expenses incurred
by any consultant, nor shall any firm include such expenses as part of the proposed
cost. Pre-contractual expenses include any expense incurred by a qualification and
negotiating any terms with the City.

2. The City reserves the right to withdraw this RFP at any time without prior notice and
to reject any and all proposals submitted without indicating any reasons. Any award
of contract for services will be made to the firm best qualified and responsive in the
opinion of the City.

3. Proposals may, at the City's option, be rejected if they contain any alterations,
additions, conditional or alternatives, are incomplete, or contain erasures or
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City of Ovilla
RFP Parks and Open Space Master Plan

10.

Irregularities of any kind. The City reserves the right to reject any and all proposals.
The City expressly reserves the right to postpone submittal opening for its own
convenience and to reject any and all submittals responding to this Request for
Proposals.

The selected firm must agree to indemnify, hold harmless and defend the City, its
officers, agents and assigns from any and all liability or loss resulting from any suits,
claims or actions brought against the City which result directly or indirectly from the
wrongful or negligent actions of the consultant in the performance of the contract.

The selected firm, shall at its own cost and expense, procure and maintain general
liability insurance in an amount not less than one million dollars ($1,000,000) per
occurrence and annual aggregate, one million dollars ($1,000,000) per person and
two hundred thousand dollars ($200,000) property damage. Consultants shall also
obtain professional liability insurance in the amount of one million dollars
($1,000,000) per occurrence and annual aggregate. Such insurance shall be
procured from an insurer authorized to do business in Texas and approved in
writing by the City. The City shall be named as an additional insured. In addition,
the consultant and sub-contractors, if any, shall obtain workers’ compensation
insurance covering all its employees as required by law. Throughout the term of the
contract, the consultant shall deliver to the City satisfactory evidence that the
insurance has been renewed and that the required premiums have been paid.
Insurance covering liability arising from any error, omission or negligent act of the
consultant, its officers, or employees with a limit of liability of not less than One
Million Dollars ($1,000,000) per occurrence, and Two Million Dollars ($2,000,000) in
aggregate.

The selected firm will be required to comply with all existing State and Federal labor
laws including those applicable to equal opportunity employment provisions.

Consultant/Contractor is required to have in full force and affect all licenses and
permits required by all applicable laws.

Consultant, its agents, and employees shall comply with all laws, ordinances, rules
and regulations of the Federal, State, County, the City of Ovilla and all governing
bodies having jurisdiction applying to work done under the agreement.

The City reserves the right to negotiate special requirements and proposed service
levels using the selected qualification as a basis. Compensation for services will be
negotiated with the selected firm.

The selected firm shall not sublet any portion of the agreement with the City without
express written permission of the City Administrator or his or designated
representative.
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City of Qvilla
RFP Parks and Open Space Master Plan

V.

11.

12.

13.

14.

15.

16.

17.

18.

No discrimination shall be made in the employment of persons because of the race,
color, or religion of such persons and every bidder in violation of this section is
subject to all penalties imposed for a violation of xxx Labor Code, in accordance
with the provisions of Section xxx thereof.

The City reserves the right to review and approve the qualifications of
subcontracting firms or persons. Substitutions, which are not approved, are
considered sufficient grounds for termination of contract.

The City, or any of its duly authorized representatives, shall have access to and the
right to examine, audit, excerpt, copy or transcribe any pertinent transaction, activity,
time and work records, employment records or other records relating to
employment. Such material, including all pertinent cost accounting, financial
records and proprietary data, will be kept and maintained by the firm for a period of
at least four years after completion of a firm’s performance unless the City’s written
permission is given to dispose of same prior to that time.

All responses to this Request for Proposals (RFP) shall become the property of the
City of Ovilla and will be retained or disposed of accordingly.

No amendments, additions, or alternates shall be accepted after the submission
date and time.

All documents, records, designs, and specifications developed by the selected firm
in the course of providing services for the City of Ovilla shall be the property of the
City. Anything considered to be proprietary should be so designated by the firm.

Acceptance by the City of any qualification submitted pursuant to this Request for
Proposals shall not constitute any implied intent to enter into a contract for services.

The City reserves the right to issue written notice to all participating firms of any
change in the qualification submission schedule should the City determine, in its
sole discretion, that such changes are necessary.

SUBMITTAL FORMAT AND CONTENT

The submittal should be typed and as brief as possible while adequately describing the
qualifications of the firm. All proposals are to be submitted in a sealed package, clearly
marked with the title “RFP — Parks and Open Space Master Plan,” submittal due date, the
firm's name, address, telephone and fax numbers, and e-mail address of the principal
contact. Only one submittal per firm will be considered.

The proposing firm shall submit the following information with the package, including the
same information on subcontractors, in the following format:
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A. Cover Letter

The cover letter shall identify the firm’s primary contact (include address, e-mail address
and telephone number), responsible for all queries made during the intake and
processing of the response. Identify the location of the office housing individuals
assigned to provide services. Provide the pertinent Federal Tax |.D. Number. If
proposing joint venture partners and subcontractors, include company name(s), the
types of services to be provided by each, and the primary contact for each. Included a
signed statement, by an officer of the firm with the authority to bind the firm in the event
of a contract, attesting that all information submitted with the proposal are true and
correct. The signed letter should also include a paragraph stating that the firm is
unaware of any conflict of interest in performing the proposed work.

B. Table of Contents

Include a table of contents in your proposal. Tabs or a divider between each section is
encouraged.

1. Executive Summary

Provide a summary of the significant information contained in the proposal.
Highlight and summarize your qualifications and strengths that will single out your
firm as the best firm to accomplish this project.

2. Understanding of and Approach to the Project

Provide a summary of your approach to the project.
Discuss your understanding and approach to the challenges of this project.
List the required information expected from the City by each major task.
Indicate participation the firm will require from the City staff and consultants.
Describe your approach to working effectively with Ad-hoc committees.
Provide an outline of how the Master Plan advisory committee can be most
effective throughout the study period and how often they should meet during this
period.
O Describe your approach to effective interaction with
community groups.
Attendance in neighboring and community design presentations will be required.
0 Prepare a general work plan and schedule depicting times/hours to be
expended, staff and tasks in order to demonstrate ability to complete the scope
of the work in a realistic time frame.

O N S

3. Experience on Similar Projects

Include a list of examples of the respondent’s experience specifically related to the
Scope of Services. Examples shall be listed consecutively and the awarding and
completion dates noted for each. For each listing, include the name(s) and
telephone number(s) of the respondent’s project manager and the client’s project
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Manager. When listing prime and subcontractors, provide examples in the same
manner described herein.

C. Proposed Organization and Staffing

This section shall identify the contact person with primary responsibility for this project,
the personnel proposed to work on this project, and joint venture partners and subs.
The persons listed will be considered committed to the project with no substitutions
without prior agreement with the City.

This portion should include a description of the qualifications of the assigned staff and
sub-contractors, relevant experience, and the availability of the staff for the services
provided.

Resumes must be provided for the Project Manager and any other key staff members
as necessary. In firms with multiple offices, the office location of all key staff must be
identified. After selection of a firm by the City, no substitution of key staff or sub-
contractors may occur without the written approval of the City

D. Fees

Firms must submit a proposal that includes a schedule of time and
materials/reimbursable rates including relevant hourly rates for all levels of staff to be
utilized, including sub-contractors, if any. Firms may also provide aiternative rate or fee
proposals such as retainers and per case specific fees or ranges. Examples of fee
structures for similar client work would be helpful.

In addition, include a summary of your total costs in a table as follows:

Description Amount Percentage of Fee
a. |Research and Data Collection SXX XXX XX%
b. |Community Workshops / Focus Groups $XX XXX XX%
¢. |Evaluation of Master Plan Elements SXX, XXX XX%
d. |Resident Household Telephone Survey SXX XXX XX%
e. |Preparation of Draft Master Plan FXX, XXX XX%
f. |Formal Review and Completion of Final Document SXX XXX XX%
g. |Parks Master Plan report photocopies and contingencies FXX XXX XX%

E. Acceptance of Conditions

This section will be a statement offering the firm’s acceptance of all conditions listed in
the Request for Proposals document. Any exceptions or suggested changes to the
RFP, or any contractual obligations, including the suggested change, the reasons
therefore and the impact it may have on cost or other considerations on the firm's behalf

Page 12 of 14
xxxx,2013




City of Qvilla
RFP Parks and Open Space Master Plan

VL

must be stated in the submittal. Unless specifically noted by the firm, the City will
assume that the proposal is in compliance with all aspects of the RFP.

EVALUATION AND SELECTION PROCESS

Selection Criteria

A review committee will evaluate all responses to this RFP that meet the submittal
requirements. Consultants will be selected based on professional qualifications and
demonstrated competence, according to the responses to information required, as
follows:

Evaluation of approach (30 points)

Firms’ past experience on projects of similar size and scope (35 points)
Proposed organizational structure and key staff (30 points)
Completeness of proposal and adherence to requirements (5 points)

0 R

. Submittal Selection Process

A Selection Committee will review each proposal to determine if it meets the RFP
requirements. Failure to meet the requirements of the RFP will be cause for rejection.
An Interview Panel will be formed to interview the most qualified respondents. It is
mandatory that the designated lead contact from the prime and subcontractor(s) attend.
Based on these evaluations a recommendation shall be made to City Council for a final
decision.

Submittal Schedule

The solicitation, submittal intake, evaluation, and final decision selection will
substantially conform to the following schedule.

Distribution/Advertisement XXXX
Deadline for Submittal XXXX
Submittal Evaluation XXXXX
Interviews XXXX
City Council Approval XXXX
Notice to Proceed XXXX

Submittal Deadline

Please submit fifteen (15) hard copies and one (1) digital copy of the proposal no later
than 5:00 P.M. on XXXX to:
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City of Ovilla
105 S. Cockrell Hill Road

Ovilla, TX. 75154
Attn: XXX XXX

The respondent understands that incomplete submittals, incorrect information, or late
submittals shall be cause for disqualification. Copies received by e-mail and/or fax shall
not be deemed as received.

Postmarks will not be accepted.

E. Request for Additional Information

If you have any questions regarding this RFP, please contact XXXX at X XXX
regarding the RFP contents and should be sent via e-mail to ensure appropriate
tracking and response.

Disclosure Requirements

Disclosure of any actual or potential conflicts of interest relative to this engagement is of
paramount importance to the City. Respondents should take special note of the Disclosure
Statement and take extra care to ensure that any actual or potential conflicts of interest are
fully disclosed.
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. Ovilla City Council

AGENDA ITEM REPORT

[tem (S) : 12 (city Secretary use only)

Meeting Date: May 28, 2013 Department: Public Works Department

[IDiscussion [X]Action Budgeted Expense: [ JYES [XINO [IN/A
Submitted By: Staff Amount: $17,550 (lowest price for patching only)

Attachments:

I. Proposed quotes/bids

Agenda ltem / Topic:

ITEM 12, DISCUSSIONIACTION — Consider various maintenance options and quotes for the
preservation and repairs of Cockrell Hill Road.

Discussion / Justification:

The Public Works Department received proposals for three separate repair options for Cockrell Hill
Road: Patching, Chip Seal or Total Rebuild.

Three quote sheets are attached for each option.

Recommendation / Staff Comments:

N/A

Sample Motion(s):

“| MAKE A MOTION THAT couNciL APPROVES/DENIES




City OF OVILLA, TEXAS
Quotations Form

Quotations Taken By: Brad Piland, Public Works Director

Department: Public Works

Date: May 28, 2013

Description of Product or Service: COCKRELL HILL ROAD PATCHING

< Indicates preferred/chosen vendor

QUOTE #1
*Vendor Name: Great West Asphalt
Address: 9112 Camp Bowie W., Ft. Worth, TX 76116
Contact Person: Jim McNally
Phone No: 888-786-4254
Contact Date/Time:
HUB Status: unknown
Price: $17,550 (3900 sf)
QUOTE #2
Vendor Name: J & L Paving
Address: 301 E. Hickory St., Paris, TX 75460
Contact Person: Kim Monico
Phone No: 903-401-2516
Contact Date/Time:
HUB Status: unknown
Price: $23,415 (approx 3916 sf)
QUOTE #3
Vendor Name: Ellis County
Address: 1011 Eastgate, Midlothian, TX 76065
Contact Person: Kyle Butler
Phone No: 972-723-8017
Contact Date/Time:
HUB Status: No
Price: $25,345 (1 mile)
QUOTE #4
Vendor Name:
Address:
Contact Person:
Phone No:
Contact Date/Time:
HUB Status:
Price:

JUSTIFICATION FOR NOT CHOOSING THE LOWEST BID:




CIiTY OF OVILLA, TEXAS

Quotations Form

Quotations Taken By:

Brad Piland, Public Works Director

Department:

Public Works

Date:

May 28, 2013

Description of Product or Service: COCKRELL HILL ROAD Chip Seal-1 course

% Indicates preferred/chosen vendor

QUOTE #1

*Vendor Name:

Great West Asphalt

Address: 9112 Camp Bowie W., Ft. Worth, TX 76116
Contact Person: Jim McNally
Phone No: 888-786-4254
Contact Date/Time:
HUB Status: unknown
Price: $No bid
QUOTE #2
Vendor Name: J & L Paving

Address: 301 E. Hickory St., Paris, TX 75460

Contact Person: Kim Monico

Phone No: 903-401-2516

Contact Date/Time:

HUB Status: unknown

Price: $144,358 (2.4 miles)
QUOTE #3

Vendor Name: Ellis County

Address: 1011 Eastgate, Midlothian, TX 76065

Contact Person: Kyle Butler

Phone No: 972-723-8017

Contact Date/Time:

HUB Status: No

Price: $60,828 (2.4 miles)
QUOTE #4

Vendor Name:

Address:

Contact Person:

Phone No:

Contact Date/Time:

HUB Status:

Price:

JUSTIFICATION FOR NOT CHOOSING THE LOWEST BID:



CITY OF OVILLA, TEXAS
Quotations Form

Quotations Taken By:

Brad Piland, Public Works Director

Department:

Public Works

Date:

May 28, 2013

Description of Product or Service: COCKRELL HILL RoAD TOTAL REBUILD

< Indicates preferred/chosen vendor

QUOTE #1
*Vendor Name: Great West Asphalt
Address: 9112 Camp Bowie W., Ft. Worth, TX 76116
Contact Person: Jim McNally
Phone No: 888-786-4254
Contact Date/Time:
HUB Status: unknown
Price: $No bid
QUOTE #2
Vendor Name: J & L Paving
Address: 301 E. Hickory St., Paris, TX 75460
Contact Person: Kim Monico
Phone No: 903-401-2516
Contact Date/Time:
HUB Status: unknown
Price: $No bid
QUOTE #3
Vendor Name: Ellis County
Address: 1011 Eastgate, Midlothian, TX 76065
Contact Person: Kyle Butler
Phone No: 972-723-8017
Contact Date/Time:
HUB Status: No
Price: $228,953 (2.4 miles)
QUOTE #4
Vendor Name:
Address:
Contact Person:
Phone No:
Contact Date/Time:
HUB Status:
Price:

JUSTIFICATION FOR NOT CHOOSING THE LOWEST BID:




Great West Asphalt

Jim McNally

Cockrell Hill Rd Repairs

5t

' 17,550.00)
Patching: Saw cut, remove and replace approximately( 3900 sf) of asphalt at$ 4.50/sf (

Asphalt level up of approximately 9700sf at $1.40/sf ( 13,580.00)

-

Great West

Asphalt Paving - Seal Coating - Chip Sealing - FREE Estimate

Jim MeNally Metro: (888) 786-4254
9112 Camp Bowie W Ft. Worth, TX 76116

———
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City Street Re

City of Ovilla
‘Brad Piland

Project
City Street Repair Cockrell Rd Ovilla TX

vy

JLJaL PAVING|

Kim Monico

- Estimator
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‘rovider Informatic n

Company Info Contact Person

Kim Monico
Estimator

kimmonico@asghalttexas.com
Cell: 903-401-2516

J&L Paving, LLC
310 E. Hickory Street
-Paris, Texas, 75460

Phone: 903-784-6063
www.AsphaltTexas.com

About Us

Solving Problems & Making Complicated Simple in Pavements

J&L Paving of North Texas is headquartered in Paris, Texas. We serve the Dallas, Northeast Texas, and Southeast
Oklahoma areas. o :

We specialize in asphalt parking lots. Our experienced crew is trained to provide professional results. From start to finish,we
want to make your paving project an efficient and enjoyable experience.

We understand that your pavement reflects on your business or residence. Smooth surfaces, clean lines and pristine lots
and driveways show you care about your image and about your customers.

J&L Paving has been in the paving business for over 20 years and has established itself on g foundation of integrity. We
have made a tremendous investment in highly skilled manpower, well maintained equipment and personal service to ensure
you get the quality you deserve for all your paving projects. J&L also uses the latest technology available in the paving
industry. .

A trusted member of the Better Business Bureau, J&L provides jts customers with a superior service.

We are happy to present you with this proposal, and please do not hesitate to call us at1-800-ASPHALT or Email Us
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Proposal: City Street R

Rd Ovilla TX

Asphalt Patching

1. PATCHING: Sawcut, remove & replace Asphaltin roadway as marked (

approx 3916 sf) including haul off to city site
(approx 1.5 mile) $5.98/sf..This is a stand alone item if need be.

Total Price for this item: $23,415.00

1" Asphalt Level Up

1. Furnish & Install 1" level up as marked (approx 9798 sf) .. This is a stand alone item if need be.

Total Priqe for this item: $11,520.00

Chip Seal

1. Furnish & Install 2 Course Chip Seal (approx 2.4 mile x 24' wide)

Total Price for this item: $288,715.00

ALTERNATE PATCHING: Reclaim Existing Asphalt

1. ALTERNATE PATCHING: reclaim existing asphalt in roadway (as marked) (approx 3916 sf), mix in 30 Ibs of cement

per square yard & process, chip seal patches prior to 2 course chip seal installation (This is not a stand alone item,
but may be priced as so if needed) $2.78/sf

Total Price for this item: $10,832.00
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Please find the following breakdown of all services we have provided in this proposal. This proposal originated on April, 02,
2013.

ltem. Description Cost

1 Asphalt Patching | $23,415.00
2 1" Asphalt Level Up $11,520.00
3 Chip Seal $288,715.00
4 ALTERNATE PATCHING: Reclaim Existing Asphalt $10,832.00

Total $334,482.00

Authorization to Proceed & Contract

You are hereby authorized to proceed with the work as identified in this contract. By signing and returning this contract, you
are authorized to proceed with the work as stated.

We understand that if any additional work is required different than stated in the this proposal/contract it must be in a new
contract or added to this contract.

Please see all attachments for special conditions that may pertain to aspects of this project.

Payment Terms

Payment is required at the completion of the project.

I'am authorized to approve and sign this project as described in this proposal as well as identified below with our payment
terms and options. ‘

Date:

Brad Piland / Kim Monico / Estimator

City of Qvilla kimmonico@asphalttexas.com
105 S Cockrell Hill Rd Celi: 903-401-2516

Ovilla, TX, 75154 J&L Paving, LL.C
bpiland@cityofovilla.org 310 E. Hickory Street
1972-617-7262 ) Paris, Texas, 75460

Phone: 903-784-6063
www.AsphaltTexas.com
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QUOTES GOOD THROUGH
2013

4o
J
" Ellis County Precinct #4
Road & Bridge
Foreman
1011 Eastgate - Phone (972) 723-8017
Midlothian, TX 76065 Fax (972) 723-8613

1 Mile of Road with 1 éour‘se Chip Seal only (5/8" Lightweight
Rock)

S 25,345.00

1 Mile of Road — Reclaimed, compact with 3" base, make ready
2 Course Chip Seal

$ 95,397.00

Invoice will be adjusted determined by usage of base




AGENDA ITEM REPORT
[tem (S) 13 (city Secretary use only)

Meeting Date: May 28, 2013 Department: Administration
[IDiscussion [XlAction Budgeted Expense: XIYES [ INO []N/A
Submitted By: Staff Amount: N/A

Attachments:

I. Application / resume

Agenda Item / Topic:

Closed Meeting called pursuant to Texas Government Code § 551.074 - Personnel Matters.
ITEM 6. DISCUSSIONIACTION ~ Deliberate the appointment employment, and/or duties of
the interim City Administrator and/or permanent City Administrator/City Secretary.

Discussion / Justification:

Recommendation / Staff Comments:

N/A

Sample Motion(s):

“I MAKE A MOTION THAT COUNCIL DIRECT STAFF TO




0villa City Council
AGENDA ITEM REPORT

[tem (S) 14 (ciy Secretary use only)

Meeting Date: May 28, 2013 Department: Administration
[ IDiscussion [X|Action Budgeted Expense: [ [YES [XINO [ JN/A

Submitted By: Jacqueline Lee Amount: $56,000 (Approx. based on final cost of
contingencies related to Appraisal, Survey and
Environmental Study Phase 1)

Attachments:

[. Survey
2. Certified Appraisal
3. Environmental Study Phase |

Agenda Item / Topic:

ITEM 14. DISCUSSIONIACTION - Discuss and review options for land purchase at 0 W. Main
and 701 W. Main Street.

Discussion / Justification:

Past Action:

The City was approached by Karen Pickard, property owner, regarding the purchase of the corner lot at
713 W. Main Street (Aerial #187633). The original discussion entailed the purchase of the corner lot
(Cockrell Hill and W. Main); the other two connecting lots (Aerial #209834 and #187690) are also
available for purchase. The City is currently and has been allowed in the past, by the owner, to use the
corner lot for occasional parking of the fire apparatus and overflow employee vehicles. The land could
be used for additional parking for City Hall operations and services, and future expansion needs.
Current Status:

April 8, 2013 Council authorized the Interim City Administrator to initiate proceedings to purchase
both lots through a Letter of Understanding with the contingency of a survey, certified appraisal, and
Environmental Study, Phase One. Letter of Understanding has been completed for Council review. All
three reports related to the contingencies have been met and are included in your Council Packets for
the May 28, 2013 council meeting. Another contingency was issued regarding the Mineral Rights and is
under consideration by the Seller. The Seller’s Realtor is to attend Council meeting. Closing scheduled
for May 31 pending Council Approval.

Recommendation / Staff Comments:

N/A

Sample Motion(s):

“I MAKE A MOTION THAT COUNCIL APPROVES | DENIES | DIRECTS the Interim

City Administration to continue City negotiations/proceedings to purchase the land at 713 W.
Main Street; 2 lots #Aerial #187633,and #20983.

Or

“I MAKE A MOTION THAT COUNCIL APPROVESIDENIES the purchase of the land at
713 W. Main Street; 2 lots as defined on the Survey Plat.
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